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Guidance for Third-Party-Distributor (TPD) Enrollment

What CRS Needs (for each new TPD):
· From participating Seller and TPD – a signed Third Party Agreement with the Center for Resource Solutions (CRS)
· From Seller – an Appendix G with the contact information for TPD
· From Seller – payment of $250 annual fee for TPDs (if application materials dated after September 1, 75% of the fee, $187.50, is assessed for the current year)

· From Seller or TPD – copies of the product content label and price, terms and conditions that will be used

· From TPD – directions to the website where the Seller’s Certified Product will be sold, if sales are to be web-based, and copies of all marketing materials related to the Certified Product, once they are developed

Fees:

· For the registration of each TPD, Sellers are assessed a fee of $250 per calendar year of certification.  Also, all sales by TPD are considered to be the sales of Seller, on whose behalf the Seller’s Certified Product has been sold or marketed, and Seller’s volumetric fees will be assessed to include these sales.

Requirements for Seller:

· Seller is responsible for procuring supply for the Seller’s Certified Product sold by TPD operating on Seller’s behalf, and is responsible for demonstrating ownership of all GHG emission reductions underlying the Seller’s Certified Product in participating registries and tracking systems. TPD receives money and processes the order for sales of the Seller’s Certified Product, but it does not take ownership of GHG emission reductions. 

Requirements for TPD:

· TPD must provide Seller’s auditor access to all records associated with the sale of the Seller’s Certified Product necessary for Seller to satisfy its obligations under the annual Green-e Climate Verification Process Audit of the Seller’s Certified Product. There must be an auditable trail from end-use consumer of the Seller’s Certified Product to Seller.

· TPD must submit to a twice-annual marketing compliance review, as well as an initial review and a three-month check-in review, to ensure that disclosures and marketing materials comply with the Green-e Climate Code of Conduct.
· TPD cannot use the Green-e Climate logo on any marketing materials or on their website except directly in association with the sales channel of the Seller’s Certified Product.

· The following language must be used in conjunction with the Green-e Climate logo: 
“[Third-party Distributor] has partnered with [Seller] to sell this Green-e Climate Certified GHG Emissions Reduction Product. The offset you purchase is supplied by [Seller] rather than by [Third-party Distributor].”
· All disclosures made in connection with sales of the Seller’s Certified Product by TPD  must follow the Customer Disclosure Requirements contained in the Green-e Climate Code of Conduct (including providing the product content label and price, terms and conditions for the Seller’s Certified Product at the point of sale, providing a link to the Seller project list for the Seller’s Certified Product, etc.), and must list Seller as the provider of the Seller’s Certified Product (rather than TPD).

Stipulations:
· If the sale of GHG emission reductions is a primary business of TPD, TPD is ineligible to be a Third Party Distributor, unless TPD’s annual sales of the Seller’s Certified Product are less than 4,000 tons, or TPD offers its customers (via a web-based sales channel) a choice of GHG Emission Reduction Products from at least 4 different offset sellers. Please confirm this.
· Third-party distribution is allowed for Fixed Mix Products only. Seller’s customized mix Certified Product(s), if any, is not eligible for third-party distribution.
· TPDs may not themselves enlist distributors of the Certified Product.
Guidance for Use of TPDs of Offset Cards Only
The following guidance should be followed for participants utilizing TPDs for the distribution of offset cards only. In the case that a TPD is distributing offset cards as well as a Certified Product through other channels, the guidance provided above should be followed.
What CRS Needs (for each unique combination of TPD operation type and offset card):

· From Seller – an Appendix G with information about the TPDs and offset card, including a list of the TPDs selling the offset card
· From Seller – payment of $250 annual fee for Third-party Distributors (if application materials dated after September 1, 75% of the fee, $187.50, is assessed for the current year)

· From Seller – a copy of the offset card(s) to be distributed

Fees:

· For each unique combination of TPD operation type and offset card, Sellers are assessed a fee of $250 per calendar year of certification.  Also, all sales of offset cards by TPDs are considered to be the sales of Seller, on whose behalf the Seller’s Certified Product has been sold or marketed, and Seller’s volumetric fees will be assessed to include these sales.
Requirements for Seller:

· An updated list of TPDs sorted by type of operation and Certified Product being distributed should be submitted to CRS at each Marketing Compliance Review period and in the event of any change to the list or Certified Product.
Requirements for TPD:

· Each TPD must provide Seller’s auditor access to all records associated with the sale of the offset cards (Certified Product) necessary for Seller to satisfy its obligations under the Annual Verification Audit of the Certified Product. There must be an auditable trail from end-use consumer of the Certified Product to Seller
· In addition to the minimum information in Section V.J of the Code of Conduct, the following language must be included on the offset card:

“This [type of operation] [or Name of Distributor] has partnered with [Seller] to sell this Green-e® Climate Certified GHG Emissions Reduction Product. The offset you purchase is supplied by [Seller] rather than by this [type of operation].” 

Stipulations:

· A TPD of offset cards may not use the Green-e Climate logo on any marketing materials or on their website (logo use is limited to the offset card)
· Third-party Distributors may not themselves enlist distributors of the Certified Product.
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