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I.
OVERVIEW
The Green-e Energy Annual Verification Instructions (which will be referred to as the “Instructions”) identifies all the necessary requirements and procedures for participants in Green-e Energy to follow in order to fulfill the annual verification requirements of Green-e Energy. 

The terms “Participant”
 and “you” as used throughout this document refers to a retail or wholesale supplier of renewable energy products who has contract to sell one or more Green-e Energy Certified renewable energy products. This document contains:

· directions for completing the Green-e Energy Verification Worksheets
 (“Worksheets”);

· definitions of terms and documents used in the verification process; 
· rules addressing the use of attestations and Electronic Tracking Systems (“Tracking Systems”); toward Green-e Energy verification requirements;

· descriptions of reporting and notifications that must be made to various state agencies as part of verification; and 

· an attestation form to be completed by the Participant.

The Participant must complete all of the Worksheets, which show Participant’s supply and Green-e Energy Certified sales of renewable MWh in a given calendar year, in a Microsoft Excel™ compatible electronic format. The Participant must supply the completed Worksheets, all supporting documentation noted in the Instructions, and the Green-e Energy Verification Audit Protocol (“Protocol”) to an independent accountant
 (“Auditor”) for verification.  The Auditor will review this documentation according to the Protocol and develop an Agreed-Upon Procedures Report to be delivered to Participant company and to Center for Resource Solutions (CRS), the organization that administers Green-e Energy.  

The Green-e Energy Annual Verification Submission (“Annual Verification Submission”) includes the Agreed-Upon Procedures Report, completed copies of the Worksheets (1-9), all attestation forms, and all documents requested in the Green-e Energy Verification Checklist (“Checklist”, which is supplied to each individual Participant annually by Green-e Energy staff).  

The Green-e Energy Annual Verification Submission is due to CRS no later than the date listed on the Reporting Year 2009 Annual Verification Submission Timeline and Deadlines (“Verification Timeline”).  For Reporting Year 2009, the Annual Verification Submission is due by June 1, 2010.  For the purposes of these instructions, the sales year under review is referred to as the Reporting Year or “RY”.

1.
Objectives of the Annual Verification Instructions

The primary objectives of the Instructions are to provide guidance to Participants regarding:

· how to satisfy and report on Green-e Energy’s verification requirements; and 

· providing their Auditor with the necessary information for the Auditor to create and Agreed-Upon Procedures Report.

These Instructions addresses three different types of renewable energy product certifications offered by Green-e Energy:

1. Renewable Energy Certificates (“RECs”). RECs are renewable electricity attributes sold independently of electricity.  

2. Utility Green Pricing electricity products offered by utilities in electricity markets not open to retail competition. 

3. Competitive Renewable Electricity products offered in competitive electricity markets by electricity service providers (“ESPs”).   
2.
Summary Requirements 

Each Green-e Energy Certified renewable energy product offered by the Participant must undergo verification procedures annually.  These procedures reconcile renewable electricity and/or REC (collectively referred to as “renewable MWh”) sales with renewable MWh purchases and/or generation to verify that they have purchased and/or generated enough renewable MWh to meet its customers’ demand for each specific renewable energy product.  The information checked through these procedures include:

1. Supply – the Participant generated or purchased eligible renewable resources as defined by the Green-e Energy National Standard (“National Standard”), and these purchases or generation are accurately reported by the Participant.

2. Sales – sales of the product are reported accurately.

3. Balance of supply and sales – purchases and/or generation of eligible renewables were sufficient in amount and type to meet product sales.  

4. The eligible renewable MWh represented in the product were not used for compliance with any procurement, renewable portfolio standard (RPS) or other renewable energy requirement of local, state, or federal government.  The sole exception is a facility that is generating renewable energy in excess of the government mandate or other legal contract, in which case that excess (either renewable electricity or the RECs associated with the renewable electricity) may be used in a Green-e Energy Certified product, as provided for in the National Standard.

5. The Participant has accurately reported the number and type/class of customers purchasing the product, and the volume of eligible renewables sold to each customer type and to large customers.

6. The Green-e Energy Certified product only contained MWh of the appropriate vintage.  , Eligible MWh must be generated in the calendar year in which the product was sold, the first three months of the following calendar year, and/or the last six months of the prior calendar year.  

7. The Product Content Label, provided in all product-specific written and Web-published promotional materials for products marketed to residential customers, is accurate, and that a Historic Product Content Label distributed to customers after the close of the RY is accurate.

8. All the attributes of the renewable energy, as defined in the National Standard (including CO2 benefits), were fully aggregated and not sold off separately, and were transferred to the ultimate end-use customer purchasing the renewable MWh, or retired on the customer’s behalf.

9. The generator and/or seller of the renewable energy has no knowledge of double counting, double selling or double claiming of the renewable MWh, and the renewable attributes of the generation were sold to a single buyer in each transaction.
10. Regional reporting rules, such as those required for New York tracking and reconciliation of RECs or sales of renewable energy under the Regional Greenhouse Gas Initiative, are being met.
Criteria Applicable only for Products Wholly or Partially Supplied by RECs:

1. The electrical energy associated with RECs was delivered into the electric power system or consumed at the site of generation by a grid-connected end-user of electricity and was not marketed or otherwise represented as renewable energy.
2. Notification that the environmental attributes of the electricity were sold as a REC and that the electricity generated with the REC may not be counted as renewable was provided to the appropriate entities, which include the Public Utilities Commissions (“PUCs”), departments of environment, municipal utility governing boards, or other appropriate regulatory bodies in the state where the electricity associated with a REC was sold to an end user and in the state where the electricity associated with a REC was generated.
Criteria Applicable only for Green Pricing and Competitive Electricity Products:

1. For percent-of-use electricity products, the Green-e Energy program requires that the Participant supplies the non-eligible portion of the customer’s usage with electricity that is as clean as, or cleaner than, system power.  If the Participant made specific purchases of non-eligible power for the purpose of supplying only the customers buying the certified product, the Participant must document that no specific purchases of nuclear power were made and that the electricity is no dirtier (in terms of emissions of CO2, NOx and SO2) than its system mix electricity. 
2. If the Participant is selling a renewable electricity product to residential customers in blocks of kWh, the product provides at a minimum 100 kWh of new renewable supply per block and per month for each customer enrolled in the program.
3. If the Participant is selling a residential percent-of-use product, it provides a minimum of 25% of the customer’s load with new renewable MWh.
Criteria Applicable only for Green Pricing Products:

1. The price offered for the certified electricity product is approved by the relevant regulatory/oversight body (such as public utilities commission or municipal energy board) based on direct program costs and related overhead, and does not reflect any shifting of green pricing program costs to non-Participants.
2. The utility offering the green pricing program was in good standing with its oversight body (PUC or otherwise) during the RY in which its program was Green-e Energy Certified.
II.
GENERAL VERIFICATION AUDIT PROVISIONS

1.
Scope of Verification Audit 

The verification audit addressed in the Instructions and Protocol is for the annual verification reporting requirements of Green-e Energy.  This guidance is to be used by Participants and their Auditors.  CRS acknowledges that the procedures put forward in the Protocol are sufficient when performed in their entirety.  Completion of the procedures described in the Protocol is not, however, sufficient for verification of adherence to the Green-e Energy Code of Conduct and Customer Disclosure Requirements, which is verified through a separate Marketing Compliance Review process.

2.
Auditor Qualifications

Participant must engage an independent certified public accountant to perform this process audit engagement and report on agreed-upon procedures in accordance with the American Institute of Certified Public Accountants (AICPA) Statements on Standards for Attestation Engagements, Section 600, Agreed Upon Procedures Engagements or under Statements on Auditing Standards, Section 622, Engagements to Apply Agreed-Upon Procedures to Specified Elements, Accounts, or Items of a Financial Statement.  Excerpts of a sample report are included with these Instructions in Appendix C.  Alternatively, the Participant may elect to have their internal audit department (or the internal audit department of an affiliated company) perform the procedures enumerated in Section III, provided that the individual accountant signing the report for the internal audit department is a Certified Internal Auditor in good standing with the Institute of Internal Auditors (IIA). The term “Auditor” in this document refers to an independent certified public accountant or a certified internal auditor that meets the criteria above.

3.
Form of Engagement and Report

The form of the report should specify the procedures performed and findings in a manner similar to reporting under Section AT600 or AU622 of the AICPA’s attestation or auditing standards, respectively.  The Auditor should make reasonable efforts to ensure that the report is prepared in accordance with these minimum standards. In accordance with paragraph .41 of AICPA Section AU622 (in which “accountant” is equivalent to “Auditor”), 

The accountant need not perform procedures beyond the agreed-upon procedures.  However, if, in connection with the application of agreed-upon procedures, matters come to the accountant’s attention by other means that significantly contradict the basis of accounting for the specified elements, accounts, or items of a financial statement referred to in the accountant’s report, the accountant should include this matter in his or her report.  For example, if, in connection with the application of agreed-upon procedures, the accountant becomes aware of a potentially material adjustment to that account by means other than performance of the agreed-upon procedures, the accountant should include this matter in his or her report.

The Participant may elect a higher level of assurance with regard to its reporting requirements conducted by an Auditor.  CRS welcomes attestation or similar audit-level assurance with regard to the information, forms and assertions described in this protocol.  Such alternative reporting should also be discussed with CRS staff prior to submission of the report. 

The Agreed-Upon Procedures Report must contain an original signature of the Auditor performing the audit on his or her company letterhead. Photocopies or facsimile copies are not accepted.

In addition, each Auditor must complete a copy of the Auditor Attestation to accompany each Agreed-Upon Procedures Report written.  The Auditor Attestation must also contain and original signature, and is included as Appendix H of the Protocol.  

If Green-e Energy staff find that the Agreed-Upon Procedures Report is not completely filled out, the Participant’s Annual Verification Submission will not be considered complete until the Agreed-Upon Procedures Report is satisfactorily revised to reflect that the full audit was conducted in accordance with this Protocol.  Auditors that do not provide a satisfactory Agreed-Upon Procedures Report will not be eligible to be listed on the list of auditors on the Green-e Web site (http://www.green-e.org/auditors.html), and may be removed from that list if the Auditor has appeared on it in the past.

4.
Use of Renewable Energy Certificates in Electricity Products

Renewable electricity generation may be characterized as having a commodity electricity attribute and a separate renewable attribute. Hence, for each megawatt-hour (MWh) of eligible renewable electricity generated, a corresponding MWh of renewable attribute is generated. This renewable attribute may be separately documented from the commodity electricity through the use of a REC that the generator may then sell separately from the commodity electricity. Once the renewable attribute of eligible generation has been separated from the corresponding commodity electricity through the sale of RECs, the commodity electricity can no longer be claimed as qualifying renewable generation under Green-e Energy. However, the REC may be used to substantiate an eligible renewables purchase for the purpose of substantiating a later Green-e Energy Certified renewable electricity sale (i.e., as Competitive Electricity Products or Utility Green Pricing Products), provided the conditions below are satisfied. 

1. The REC must represent electricity that is from a generator that meets the eligibility requires in the National Standard.

2. The REC must represent electricity that is from a generator that is located within the same defined geographic sourcing boundary or power pool as the customer.  Or, if the generator is outside the boundary or power pool, the Participant delivering the REC with electricity as a certified renewable electricity product must demonstrate that an amount of electricity equal to the number of RECs was delivered into the defined geographic sourcing boundary or power pool in which the retail product that contains the REC is sold, and that this electricity is only being allocated to the particular certified sale.  See Section IV.B of the National Standard for more details.

3. Chain of custody of the RECs must be documented using attestations and contracts, or Electronic Tracking System Reports (“Tracking System Reports”). 

4. Eligible RECs may be traded without restriction at the wholesale level among generators and REC wholesalers and remain eligible under Green-e Energy when matched with commodity electricity sold to an end-use customer. However, RECs that are sold to end-use customers without matching commodity electricity are not eligible under Green-e Energy electricity certification.  To qualify as certified product under Green-e Energy electricity certification, a Participant must purchase RECs AND purchase and deliver a like amount of commodity electricity. 
5.
Scope of Testing

The Participant’s management will need to make certain decisions regarding the scope of testing.  This is due to the guidance involving agreed-upon procedures conducted in accordance with the AICPA, at Section AT600 or Section AU622, which results in an Auditor’s report that is in the form of procedures and findings and not in the form of an opinion or negative assurance.  Additionally, the specified users of the agreed-upon procedures report are responsible for the sufficiency (nature, timing and extent) of the agreed-upon procedures, and assume the risk that such procedures might be insufficient for their purpose or that they might misunderstand or inappropriately use findings properly reported by the Auditor.
CRS has attempted to provide a Protocol that requires limited decisions necessary from the management of the Participant company or from the Auditor; however, in those situations where it is necessary, the Protocol clearly indicates when scope decisions are necessary and who should make those decisions.  If questions regarding the scope arise, please contact Green-e Energy staff for guidance, and for approval of any changes that may be necessary to address scope issues.
6.
Period Covered by Reporting Requirements 

The Agreed-Upon Procedures Report must be prepared for Green-e Energy on a calendar year basis.  For those companies enrolling in Green-e Energy in the middle of a Reporting Year (RY), the reports should be prepared for the period starting on the date the Participant signed their Green-e Energy contract and ending on December 31, of the RY, or alternatively for the full RY with prior written permission of Green-e Energy staff.

7.
Deadline for Submitting the Annual Verification Submission 

The due date for all verification materials being received by CRS is provided in the Verification Timeline for the Reporting Year being reported; for RY2009, this due date is June 1, 2010.  The Agreed-Upon Procedures Report, along with all documents listed on the Checklist, must be received by CRS on or before this date.  The electronic version of the Worksheets must be emailed to verification@resource-solutions.org on or before this date as well. 

8.
Other Information Submitted with the Annual Verification Submission

The following reports and information should accompany the Auditor’s Agreed-Upon Procedures Report.  

· copies of the Historic Product Content Label for each residential retail product certified during the calendar year (not required for wholesale or commercial products);
· copies of Green-e Energy Verification Worksheets 1- 9, both in hardcopy and in Microsoft Excel™ electronic format;
· for all supply and generation used in Green-e Energy Certified sales made in the RY being verified, copies of attestations demonstrating the chains of custody of all renewable MWh.  These attestations include:
· “Green-e Energy Renewable Generator Registration Form and Attestation” (“Generator Attestation”)
· “Green-e Energy Renewable Attestation from Wholesale Provider of Electricity or RECs” (“Wholesale Attestation”)
· For generators sized 10 kW or less, a “Green-e Energy Attestation for Renewable Energy Certificates (RECs) Delivered From a Small Solar/Wind/Hydro Electric Power Facility” (“Small Generator Attestation”)
· Report(s) from an approved electronic Tracking System may be submitted instead of Generator Attestations or Wholesale Attestations, so long as the report shows retirement of RECs on behalf of your customers or transfer of RECs to your wholesale and retail customers.  
· See Appendix D for how to determine which attestation is appropriate for a given purchase of renewable MWh.  Each purchase of renewable MWh will most likely not require each of these forms to be used.
· emissions information for any specific purchases or generation of non-eligible resources.  If you have bought specific electricity to be paired with RECs and sold as a renewable electricity product, the electricity purchased must not have emissions greater than the default system mix the green pricing customer would have otherwise received.  If you have bought specific electricity for this purpose, you must document that the emissions rates of the electricity are low enough.  Contact Green-e Energy staff for appropriate forms; the forms are not distributed to all Participants as they apply to few Participants;
· copies of notifications that the environmental attributes of the electricity were sold as a REC and that the electricity generated with the REC may not be counted as renewable, made to the oversight bodies governing the electricity purchaser.  See Appendix G for further details;
· written explanation from the Participant for any exceptions in the Worksheets;
· completed Green-e Energy Attestation from Program Participant for the Participant company for whom this audit is being conducted.  This attestation is Appendix H of the Instructions; 
· an original copy of the Auditor Attestation completed by the Auditor that has signed the Agreed-Upon Procedures Report; and
· for sales of renewable MWh generated in Connecticut, Delaware, Maine, Maryland, Massachusetts, New Hampshire, New Jersey, New York, Rhode Island or Vermont, and sold such MWh into any of those states, copies of reports submitted to the environmental oversight body of the state into which the sale was made must be supplied.  If any oversight bodies have responded to such reports, these responses must also be submitted.  Please refer to Appendix C of the Instructions for more details.
Attestations and other documentation in the Verification Submission should be ordered in such a way as to tie logically back to the applicable Worksheet(s): for example, ordering Generator Attestations to match the order of entries Worksheet 1, which gathers information on generation and supply of eligible renewable MWh.  There is an optional column in Worksheet 1 (Column 1P) for Participants to enter internal tracking numbers so that supply can be easily matched to internal records and to attestations.
9.
Use of Sampling Techniques

In certain procedures in Section III of the Protocol, the Auditor may use sampling techniques to test certain of the Participant’s data.  Sampling criteria have been established by CRS to be followed in the performance of the agreed-upon procedures. Additionally, the Participant and the Auditor will need to make certain decisions and judgments in the process of establishing the appropriate sample size, following the guidance set forth in the AICPA AU Section 350, Audit Sampling.  If the Auditor chooses not to use approved sampling techniques, then 100% of the population must be tested.

When sampling is used, the sample size is to be determined using a confidence level of 90%, a tolerable deviation of 10%, and an expected deviation rate that is equal to or less than 3%.  The Participant and Auditor will need to make an assessment of the control environment of the Participant in determining the expected deviation rate.  Additionally, the Participant will need to ascertain the population size (estimates are acceptable).  Once these parameters have been determined, the Auditor should determine the sample size to be tested by utilizing a statistical sampling program.  All parameters used and the sample size are to be described in the report.  The sample selection should be made on a random basis with a random number generator or similar process as the preferred approach.  CRS will allow other sample selection methods (e.g., systematic) with prior approval, provided the resultant selection is ultimately random in nature (e.g., each member of the population has an equal chance of being selected).  In any event, no more than 50% of the selected transactions may relate to any one month unless more than 50% of the population relates to the same month (in which case this should be disclosed in the report).

10.
Tests of Protocol Aspects

When performing the procedures described in this protocol, it is important that the Auditor understand the objectives and nature of the tests to be performed.  Each of the procedures addressed in Section III is designed to test specific, and the objectives of the procedures are noted at the beginning of each testing section.  Auditors who do not understand the objectives and nature of the tests to be performed should contact Green-e Energy staff for clarification.

11.
Principal Testing to Be Performed

The principal testing to be performed by the Auditor will be reading, vouching, comparing and recalculating information provided to the Auditor by the Participant.  See Section III of the Protocol for specific tests to be performed.

12.
Applying General Procedures to Specific Cases

This document provides guidance and specific examples of the procedures to be performed in providing CRS with assurances as to the accuracy and completeness of Worksheets 1-9 that are to be completed by the Participants.  The nature and complexity of supply and sale transactions differ among companies participating in Green-e Energy.  Additionally, accounting systems and transaction data structures of each of the Participants will vary along with the types of information and reports internally available.  Accordingly, the following requirements enumerated in Section II and III of the Instructions and Protocol are not intended to be all inclusive, but rather represent the minimum standards to be applied in performing tests of the documentation trail associated with the information submitted to CRS by the Participants.  Judgment will need to be applied in order to execute the agreed-upon procedures engagement under each specific circumstance.

III.
DIRECTIONS FOR COMPLETING WORKSHEETS

The requirements described below apply to all REC marketers, utilities and ESPs that participated in Green-e Energy in the RY being verified that had Green-e Energy Certified sales of RECs or renewable electricity.  If you did not have sales in 2009 you must submit a letter to Green-e Energy stating that you had no sales in the RY09; contact Green-e staff for the details of this procedure.
The procedures described in these Instructions collect information in a logical order in a set of worksheets, including:

· The amount and eligibility of purchases and generation (supply) of renewable MWh used toward certified sales;
· Aggregate sales (demand);
· Individual sales to customers in the Green-e Marketplace program;
· The mixes of resources sold in Green-e Energy Certified products; and
· A cross check of all information provided, to ensure data quality and cut down on review time.
Each worksheet is described in its own section below.  Each section contains information on the applicability and intent of the worksheet, background and reminders, column-by-column instructions on how to fill in each worksheet, and ways to check the data you have filled in for errors.

All worksheets must be completed in a Microsoft Excel™ 2007 format or 1997 - 2003 format and be submitted to CRS in soft- and hardcopy. The hardcopy must be included with the Agreed-Upon Procedures Report prepared by your Auditor.  The softcopy must be emailed to verification@green-e.org.  Please type (i.e., do not handwrite) all forms, attestations and supporting documentation whenever possible; illegible forms will be returned for you to complete more clearly.
For your guidance, a sample set of Worksheets that have been correctly completed is available for download from http://www.green-e.org/verif_docs.html.

General Instructions and Reminders for Completing the Worksheets

Before beginning to fill out the worksheets, please read the general instructions and reminders on completing the worksheets, below:

· At the top of each worksheet, please fill in the requested information on who is filling out the worksheet. 
· Comment boxes are provided in the headers of certain columns containing specific instructions on the data that should be entered in that column, such as data source, acceptable format, common mistakes, etc.
· Rows may be added within the Tables on each worksheet if necessary except for Worksheet 6, which covers state-by-state retail sales.   
· Do not add any columns within the Tables. If you wish to add columns for your own purposes (i.e. cross-checks, to run extra formulas, track extra data, sum columns, insert notes, etc.), add columns outside of the table at the far right of a table.  This is so that data format remains consistent between all Participants and so that existing formulas can be run more easily.
· All Green-e Energy certified products offered by your organization, regardless of contract type, must be reported on one set of worksheets unless given specific permission by Green-e Energy staff to fill out separate worksheets for separate products.
· Almost every column heading on each worksheet has a distinct number-letter combination at the top for reference purposes and for calling out formulas used to calculate values elsewhere in the worksheets. For example, the first column in Worksheet 1 is referred to as “1A”; the third column on Worksheet 2 is referred to as “2C”.  
· All sections and worksheets apply to all Participants unless otherwise noted.
Changes to the worksheets for RY2009:

· The order of the worksheets has changed since previous versions, so that each worksheet builds off the last.
· A final tab at the end of the Worksheets was added, as cross-check guide to help you check that certain values across related worksheets are the same, and to help you identify and address errors before handing the completed Worksheets to your Auditor.
· Certain worksheets from previous years have been incorporated into others.  For example Worksheet 6 from RY2008’s worksheets has been incorporated into Worksheet 1, and Worksheet 5 and Worksheet 2 from RY2008’s worksheets have been merged into a new Worksheet 5.
· Worksheets covering sales have been broken out into separately numbered worksheets, rather than all being gathered under multiple tables in Worksheet 3.
· Worksheet 7 from RY2008’s worksheets has been eliminated.  However, if you purchased specific electricity to underlie or deliver along with a certified renewable electricity product, rather than using your utility’s system mix electricity, please notify Green-e Energy staff.  Specific electricity purchases include purchases of system power from outside of your NERC region, if that electricity is dirtier in terms of CO2, NOx or SOx than your utility’s system mix. 
1.
Worksheet 1 – Supply and Supporting Documentation

Applicability and Intent of the Worksheet

Worksheet 1 applies to all Green-e Energy Participants with certified sales in the RY being verified.  

Information provided on Worksheet 1 is used to ensure that facilities supplying renewable MWh to you are eligible under the National Standard, and that you had clear and exclusive title to the renewable attributes of all listed MWh, so that the MWh could be sold on in certified sales.

Worksheet 1 also collects information about who purchased the electricity that was generated with RECs and then sold separately from RECs.  This information is used to ensure that purchasers of this electricity do not claim to be using renewable electricity, since the electricity does not include RECs.  In this regard, Worksheet 1 also serves the purpose of Worksheet 6 from previous years’ verification procedures.

Background and Important Reminders for the Worksheet

· All information you provide on Worksheet 1 must match internal purchasing and generation records, attestations, and tracking system account information held by your company.
· Supply must have been generated in the 21-month period of July 1, 2008, through March 31, 2010. 
· Supply that has already been allocated to prior RY sales, even if they meet the 21-month generation period, should not be listed unless they are eligible carryover of a Green-e Energy Certified product. Eligible carryover are those MWh in column 2M of the prior year’s worksheet 2.  The facilities that generated eligible carryover should be listed in RY2009’s worksheet 1, and indicated in Column 1I.
· Report renewable MWh purchased on a quarterly basis even if a facility generated electricity in multiple quarters; list each quarter’s generation in a separate row.
· Do not report any MWh that are being used to substantiate sales of carbon offsets or Green-e Climate Certified sales.
· All transactions listed must have attestation or tracking system documentation meeting the requirements in Appendix D. Information entered in Worksheet 1 must match the attestations / Tracking System Reports.
· For green pricing or competitive electricity products that contain specific purchases and/or generation of non-eligible resources, do not list those resources on Worksheet 1. Contact Green-e Energy staff and they will send you an additional worksheet to fill out for these purchases.
Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor 

· Generator Attestations, Wholesale Attestations, Small Generator Attestations and Tracking System Reports for all supply used toward Green-e Energy Certified sales in the RY being verified.  See Appendix D for details on proper use of attestations.
· Tracking Attestations from all generators for which tracking system reports are used for substantiation if the generators are not listed on the Green-e Web site: http://www.green-e.org/tracking_attests_recd.html 
· Contracts or other company records that provide information on the name and other identifying characteristics of the generating facility, the amount of renewable MWh purchased/generated from it, the date of generation, and the wholesale supplier from which the MWh were purchased.
· The previous RY’s completed Worksheets, if your company was a Green-e Energy Participant in the previous RY.
· Name, location, and oversight body of the purchaser of the undifferentiated electricity from a facility that sold you RECs, if available and if not provided on attestations.
· Copies of meter readings and the most recent meter certifications for all generators listed that you own that are supplying MWh toward Green-e Energy Certified sales in the RY being verified.
· Any documentation from Green-e Energy stating the eligibility of a repowered or co-firing facility, or documentation of Low-Impact Hydropower Institute (LIHI) certification if certification is not listed on the LIHI Web site.
· Your Auditor will also need log-in information for your accounts in all tracking systems.
· For each facility located in New York State, you will need to provide the Auditor a Conversion Transaction confirmation document from the New York Public Service Commission.  If you are not able to supply one at this time, please notify your Green-e Energy representative and have your Auditor note in the Agreed-Upon Procedures Report the date you expect to be able to provide one.
· In the event that you purchased RECs and not the underlying electricity, you will also be instructed to create or provide letters regarding the underlying electricity (if applicable) below; your Auditor will need these letters / notifications as well.  See Appendix G for further background and details.
· Green-e Energy Attestation from Participant.  You will be instructed how to complete this below, in the Final Steps and Checks portion of this section on Worksheet 1.
Column-by-Column Instructions
For generation used to supply Green-e Energy Certified sales in the RY being verified, list the information required below in Worksheet 1, by facility and quarter of generation.

1A: List only the names of the eligible Generating Facilities that produced the MWh being claimed towards the RY being verified. This should match the name of the facility itself only.  Names of facility owner, wholesaler, broker, etc. should not be listed in this column.  List the same facility for each quarter it generated renewable energy on a separate row.
1B: List only the abbreviation of the U.S. State or Canadian Province where the facility is located. Example: TX for Texas, or ON for Ontario.
1C: Enter in this column the US Energy Information Administration (EIA) Code/ID of the facility. If EIA ID is not known, leave it blank.
1D:  Enter the nameplate capacity of the generating facility in MW (not kW).
1E: Enter the month and year that the facility first entered commercial operation, using a mm/yyyy format. If the facility was repowered, place an “R” after the repowering date, for example: “05/2005 R”
1F: Indicate if you are claiming only RECs from the facility (REC), or electricity bundled with the renewable attributes (Elec).
1G: Indicate the eligible renewable resource type that powers the facility (Wind, Solar, LFG, Biomass, Hydro, or Geothermal). If the facility is co-firing the eligible resource with an ineligible resource type, list a “C” after the resource type, for example “Biomass C” or “LFG C”.
1H: List the MWh of RECs or bundled renewable electricity purchased from or generated by the facility.  Do not list kWh, GWh or other units.
1I: In this column, enter “Y” if all of the following are true:
· the MWh listed were also listed on the previous RY’s Worksheet 1; and 
· the MWh listed were unsold in the previous RY; and 
· the MWh listed are part of the corresponding carryover number in column 2M of your previous RY’s Worksheet 2.  
If you have eligible carryover from supply that was submitted as part of your previous year’s RY verification, then you do not need to submit an attestation for that specific supply. 

If supply that was carried over is in a tracking system, a tracking report showing the transfer (for wholesale sales) and/or retirement (for retail sales) of any certified sale in the RY being verified from that specific supply must be submitted for the RY being verified.
Column 1I should be left blank if you did not submit a verification submission for the previous RY.
1J: Enter the quarter of generation of the MWh reported in each row.  List each quarter’s generation in a separate row if generation from a facility occurs over more than one quarter.  For small solar generators (<10KW) that only have generation data available by year, enter “All”. 
1K: Enter year of generation of the MWh reported in each row.
1L: Enter the type of attestation or tracking system report used by your organization as proof of ownership of the MWh being claimed towards the RY being verified. The following abbreviations should be used for attestations: G: Generator Attestation, W: Wholesale Attestation, S: Small Generator Attestation; and for tracking system reports - E: ERCOT, MI: MIRECS, MR: M-RETS, NR: NARR, NG: NE-GIS, P: PJM-GATS, and WR: WREGIS 

Note that you may have more than one type of attestation type for an entry.  In this case, please separate the types with a comma (for example: E, W)
1M: If a tracking system report was used and it is identified in Column 1L, enter the unique ID number assigned to the facility by the tracking system in which it is registered.
1N: Enter the name of the company from which you purchased the renewable MWh (this should be taken from the attestation that names your company as the purchaser).  This should be either the generator company or the wholesaler that sold the RECs to you. 
Optional additional information to provide: If the chain of custody can be clearly identified from the attestations, it is helpful, but not required, for you to identify the chain of custody of the renewable MWh in each row, as far back as you have information. Example: You purchased from ABCCo, and ABCCo purchased the supply sold to you from 123Co who purchased it from GenCo’s generating facility; in column 1N, this may be listed as “ABCCo from 123Co from GenCo”.  The company that sold the renewable MWh to you should be listed first in the cell
1O: This column is used to indicate the purchaser of any electricity that has been stripped from RECs that are sold in Green-e Energy Certified transactions. In column 1O, enter the name of the purchaser of any electricity that was generated with RECs you sold in certified transactions in the RY being verified.
Enter “N/A” in column 1O if any of the following apply:
· You purchased bundled renewable electricity and sold bundled renewable electricity in a Green-e Energy Certified transaction; or
· You purchased the RECs in a Green-e Energy Certified transaction from another Green-e Energy Participant.  In order for a purchase to be certified, two conditions must be met:

· the Wholesale Attestation supplied by the Participant from which you bought must list the sale as Certified (which is indicated in the table in the attestation listing the facility and purchase size); and
· the Participant must report the sale to you as Certified in their own Verification Submission;
or
· The generator sold the unbundled electricity to the spot wholesale market and the RECs to you; or
· The MWh entered in the corresponding row were tracked in ERCOT, NEGIS or PJM-GATS.  (Notifications have to be made for MWh tracked in NARR, M-RETS, MIRECS and WREGIS when the electricity purchaser is identifiable)
Enter the name of the utility or load-serving entity involved in the transaction if any of the following conditions apply:
· The utility or load-serving entity owns/operates the generating facility and sold the RECs / electricity bundled to you or a marketer/broker; or
· The utility, load-serving entity, or ESP bought the electricity that is associated with the RECs  from you or another company to serve retail load; or
· The utility or load-serving entity purchased electricity from the generating facility that sold the RECs in a separate transaction to you, a marketer/broker, or end-use customer (in the case that the utility is a Green-e Energy Participant); or
· The MWh were tracked in NARR, M-RETS, MIRECS and WREGIS, and the electricity purchaser is identifiable; or
· The generating facility is net-metered. 
If you are unsure whether the above conditions apply:
· Check the name of the utility / load-serving entity indicated on the space allotted for the electricity purchaser on the corresponding Generator Attestation(s) and/or Wholesale Attestation(s).  If they are only selling you RECs, then their name should be entered in column 1O.
· Check if the owner/operator of the facility listed on the corresponding Generator Attestation(s) is a utility company or load-serving entity.  If they are only selling you RECs, then their name should be entered in column 1O.
· Check if the seller of RECs listed on the corresponding Wholesale Attestation(s) is a utility company or load-serving entity.  If they bought bundled electricity according to the next upstream attestation and are only selling you RECs, then their name should be entered in column 1O.
· Check with your supplier about whether the facility is net-metered.  If the facility is net-metered, list the name of the utility to which the facility is net-metered.
If still unsure, contact Green-e Energy staff.
1P: Optional: If you have a system of labeling and identifying attestations for internal tracking purposed, please enter the ID of each corresponding attestation in column 1P.  This is optional, as not all Participants have such as system

Some Green-e Energy participants use an internal system to identify their supply by numbers they assign to each purchase or attestation.  They then write this number on the attestation submitted to Green-e Energy as part of their verification submission. This helps make verification and record keeping much easier for you, Green-e Energy staff, and your Auditor. This is highly encouraged but is optional. Any type of code or system for tracking the attestations for the facilities and MWh purchased is acceptable, and is used only for keeping verification submissions and supply in order.
Final Steps and Checks
1Q: In row 1Q enter the sum of all new MWh purchases / generation for 2009 listed on Worksheet 1 (as indicated by column 1I being blank)
1R: In row 1R, enter the sum of all MWh of purchases / generation carried over from the previous RY (as indicated by a “Y” in column1I). The amount in 1R should equal to the total eligible carryover in the prior year’s Worksheet 2 column 2M, if you filled out worksheets for the previous RY.
1S: In row 1S, enter the sum of 1Q and 1R, for the total MWh of supply listed on Worksheet 1.
· For each purchase in Worksheet 1 for which Column 1O lists the name of a utility, gather or create documentation notifying the utility’s oversight body that the RECs were not included with the unbundled electricity purchased by the utility.  Other entities will need to be notified as well; see Appendix G for instructions on notification documentation, including the requirements for creating your own notification letters.
· Review and complete the Green-e Energy Attestation from Participant, which is included as Appendix H of this document.  Provide this completed form to the Auditor.
· If use of renewable MWh from any facilities has been grandfathered, note this at the bottom of Worksheet 1.
Documents to be Submitted to CRS with the Completed Worksheet 

· Generator Attestations, Wholesale Attestations, Small Generator Attestations and Tracking System Reports for all supply used toward Green-e Energy Certified sales in the RY being verified;
· Tracking Attestations, if the generators supplying RECs in a tracking system are not listed on the Green-e Web site: http://www.green-e.org/tracking_attests_recd.html; and
· Notification documents or letters regarding electricity that was sold separately from the associated RECs (if applicable).
· Completed Green-e Energy Attestation from Participant.
2.
Worksheet 2 – Green-e Energy Certified Wholesale Sales

Applicability and Intent of the Worksheet

Worksheet 2 applies to Participants that have made wholesale Green-e Energy Certified sales.  If you only had retail sales this RY, you do not need to complete Worksheet 2.  The intent of Worksheet 2 is to verify certified sales made to other sellers of renewable MWh.

Background and Important Reminders for the Worksheet

List all wholesale sales of your Green-e Energy Certified product/s in the RY being verified.  The listed information should be supported by internal sales documents, which will be checked by your Auditor. Please see Appendix A for definition of wholesale sales.  In almost all cases, certified sales to any other Green-e Energy Participant will be a wholesale sale and should be listed on Worksheet 2; see Appendix F for a list of Participants in the RY being verified. 

Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· Sales contracts with wholesale customers

· Bills of sale or invoices for sales to wholesale customers

· Any other company records that contain information on customers and their purchases of Green-e Energy Certified products

· Completed copy of Worksheet 2

· For sales of renewable MWh tracked in tracking systems, provide Tracking system reports that show the transfer of the wholesale renewable MWh from you to wholesale customers with accounts in the same tracking system, and that show the retirement of the wholesale renewable MWh by you on behalf of wholesale customers without accounts in the same tracking system (See Appendix E for requirements addressing the use of tracking systems to substantiate sales).
Column-by-Column Instructions

2A: Enter the name of the wholesale customer that bought the MWh listed in each row.

2B: Enter the name of the facility that generated the renewable MWh sold.
2C: Enter the two-letter abbreviation of the State or Province where the generating facility is located. 
2D: Enter the quarter and year in which the renewable MWh sold were generated. Example: Q3/2009
2E: Enter the date you sold the MWh by quarter and year.  Example: Q3/2009
2F: Enter the number of renewable MWh sold wholesale from the quarter in 2 to the individual customer listed in Column 2A. 
2G: Indicate whether then MWh sold was in the form of “REC” or “Electricity”.
2H: Enter the eligible renewable resource used by the facility in 2H (Wind, Solar, LFG, Biomass, Hydro, or Geothermal).
2I: Indicate whether the customer in 2A was a Green-e Energy Participant in the RY being verified; enter “Y” for yes or “N” for no; see Appendix F for a list of Participants in the RY being verified.
Final Steps and Checks

2J: In row 2J, at the bottom of Worksheet 2, enter the total of all sales with “Y” in column 2I (sales made to Green-e Energy Participants). 

2K: In row 2K, at the bottom of Worksheet 2, enter the total of all sales with “N” in column 2I (sales made to wholesale customers not participating in Green-e Energy). 

2L: In row 2L, at the bottom of Worksheet 2, enter the sum of the numbers in 2J and 2K to represent total certified wholesale sales in the RY being verified.
Documents to be Submitted to CRS with the Completed Worksheet
· Tracking System Reports showing transfers to or retirements on behalf of wholesale customers that back up the information on Worksheet 2.

3.
Worksheet 3 – Total Retail Sales

Applicability and Intent of the Worksheet

This worksheet applies to all participants who had retail sales in the given calendar year.  This worksheet does not apply to wholesale sales.

A Retail Product here refers to a renewable energy product sold to residential, non-residential/commercial or industrial customers, or to any customer that will use the purchased renewable energy to make specific renewable energy claims about its electricity use.  This is as opposed to a wholesale customer, who resells the renewable energy without making claims of their own.

The intent of this worksheet is to lay out all of the products you have certified with Green-e Energy, showing the overall sales of each product by customer type.  

Background and Important Reminders for the Worksheet

Please use your Checklist which references all of the products you had certified in the given reporting year and the product type.  Please use your customer records to find out if the customer was residential or non-residential.  

Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· Your company billing statements, which may include invoices to customers, evidence of paid invoices, and/or delivery receipt letters
· Documentation supporting:
· the amount of renewable energy sold under each product name / contract with Green-e Energy;
· the number of customers buying each product, with type of customer (residential vs. non-residential / commercial); and 
· the MWh sold to each customer.
· Tracking System Reports that show retirement of the MWh used in certified retail sales
· Copy of the Checklist letter provided to you by Green-e Energy staff as part of the email sent to you announcing the RY’s verification.
· For utility green pricing products only, a copy of documentation that verifies that the Green-e Energy certified green pricing products sold are cost-based rates.  
Column-by-Column Instructions

3A: Record the name of each certified retail product.  Contract type for each product is listed on the Checklist. 
3B: Record the contract type for each product that is listed in Column 3A.  Contract type for each product is listed on the Checklist.
· For Multiple Mix Electricity and Multiple Mix REC Products, list all sales data in one row under the name appearing on the contract with Green-e Energy for the product. 

· For Single Mix Electricity Products, list all sales data in one row for each contract. If the Participant offers multiple renewable percentages to customers for the same product (for example, allows customers to buy renewables to match 25% and 50% of their electricity use), sales data for each percentage offered should be listed on a separate row for each contract. List only the Green-e Energy certified renewable MWh sold. Do not list any sales of non-eligible resources.

· For Single Mix REC Products, list all sales data in one row for each contract.

3C: Indicate if the product is a block product, percent of use product, or neither (with “N/A”)
3D: Record in Column 3D the amount of a customer’s electricity that is covered by each certified product.  If the product listed in 3C is a:
· block product, record the block size and whether the block is in kWh or MWh; or
· percent-of-use electricity product, record the percent of resources going into the product that is from eligible renewables.  Please include “%” after the percentage to denote that the product is percent-of-use; or
· for all others, write “N/A”.
3E: Record in the number of residential customers that bought the product in the RY being verified.  If you do not have customer type information, record all sales as non-residential sales in column 3F and make a note at the bottom of the form that you do not have data on customer type.
3F: Record the number of non-residential customers that bought the product in this RY.  If you do not have customer type information, record all sales as non-residential sales here and make a note at the bottom of the form that you do not have data on customer type.
3G: Record in Column 3G the total customers by adding Columns 3E and 3F.
3H: Record the total Green-e Energy eligible renewable MWh sold to residential in the RY being reported.  Do not record sales of non-renewable electricity, e.g. if you sell 1,000 MWh of an electricity product that is 50% eligible renewables, only list 500 MWh of renewable energy.
3I: Record the total MWh of Green-e Energy eligible renewables only sold to non-residential customers in the RY being reported.  Do not record sales of non-renewable electricity, e.g. if you sell 1,000 MWh of an electricity product that is 50% renewable, only list 500 MWh of renewable energy.
3J: Record in column 3J the total MWh of renewables sold in the product by adding Columns 3H and 3I.
Final Steps and Checks

· Sum each of the columns 3E through 3J in the last row of Worksheet 3.
· You will need to supply your Auditor with the contact information your utility’s oversight body (public utilities commission, utility board, city council, or other oversight body).

· If the product offering has been approved by the state public utilities commission or other state regulatory agency, a copy of the public utility commission document approving the rate is necessary and sufficient for this assurance.
· If no public utility commission documentation is available, then gather other regulatory documents, such as filings submitted to the Federal Energy Regulatory Commission and other company documents to verify that the product was sold at rates determined in a manner similarly to the other product offerings of the Utility Participant.
Documents to be Submitted to CRS with the Completed Worksheet

· Tracking System Reports that show retirement of the MWh used in certified retail sales
4.
Worksheet 4 – Verification of Retail Product Content  

Applicability and Intent of the Worksheet

Worksheet 4 applies to all retail sales.  This worksheet does not apply to wholesale sales.  Worksheet 4 is used to verify that the retail products offered to customers match the type and quantity of resources promised on a Product Content Label and actually delivered.  

Background and Important Reminders for the Worksheet
Each unique blend of resources (“mix”) offered to a retail customer in the RY must be documented on Worksheet 3.  Each mix should be entered into a group of rows in Worksheet 4.  Do not enter information into the gray cells.

See the Checklist to determine if you have a Single Mix or Multiple Mix contract with CRS, as this determines how many mixes will be entered in Worksheet 4.  See the column-by-column instructions for details.

For each mix, list only eligible renewable MWh sold in the mix, and not system power or specific purchases and/or generation of non-eligible resources.  

Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· Product Content Labels, both prospective and historic, for all retail products, whether sold under a Single Mix or Multiple Mix contract;

· Completed copies of Worksheet 1 through 4;

· Contracts for sale of certified products may also be necessary if such contracts call for very specific renewable resources; and 

· Copy of the Checklist provided by Green-e Energy staff with the initial verification notification.

Column-by-Column Instructions

4A: For each mix listed in its own group of rows in Worksheet 4, enter a name for the mix.

· For each Single Mix Electricity Product, only the one mix offered under the contract should be entered.  If Participant offers their certified product in multiple percentages (for example, allows customers to buy renewables to match 25%, 50% or 100% of their electricity use and the mix of each of those grades is the same), list in a single row the aggregate sales data for eligible renewables sold as part of that product.

· For each Single Mix REC Product, enter the mix in a single group of rows.

· For Multiple Mix Products, both RECs and electricity, enter in Worksheet 4 information on each unique mix sold to one or more customers.  Each mix should be entered in its own group of rows in Worksheet 4.  The same rules for electricity offered in multiple percentages (explained above) applies to multiple mix electricity products.

· For wholesale sales, Worksheet 4 does not apply.

4B: Enter the total sales of each mix in MWh.

4C: If the mix is for an electricity product (not a REC-only product): enter the percentage of your total electricity customers that purchased the mix at some point in the RY.  If you only have data on the participation rate at the end of the RY, you may enter that instead so long as you note this in the “Notes” section at the end of Worksheet 4.  


Alternatively, if the mix is a REC-only product, enter “N/A”.

4D: Enter each eligible renewable resource type included in the mix in separate rows.  If a certain resource used in the mix was generated in more than one State or Province, enter the resource in a distinct row for each State or Province of generation.

4E: Enter the State or Province of generation that corresponds to the resource type listed in the same row in column 4D.

4F: Record the percent of the particular resource-location combination that was sold as part of the mix.  The percentage can be calculated based on the resources you have bought or generated, or on the mix’s Product Content Label; in either case, the total percentages for each resource should total up to match the Product Content Label within 1%.  If the difference between the Product Content Label and Table 3 is more than 1%, call this out explicitly in the worksheet notes.  If this is the case, please contact Green-e Energy staff as soon as possible.

4G: Calculate the total MWh of each resource-location combination claimed in the mix by multiplying 4B by the percentage in 4F.

4H: If the resource listed in a given row was represented as “National” or as part of another region on the Product Content Label, enter “Y” for that resource-location combination.  If the Product Content Label specifically called out the resource as coming from the location listed in 4E, then enter “N”.

Final Steps and Checks

4I: If the total of the percentages in each mix’s column 4F entries is 100%, enter “Y” in 4I for the mix.  If they do not match, this indicates an error in a calculation in Worksheet 4 or elsewhere in the worksheets.  For the final submission, all entries in 4I for all mixes should read “Y” and there should be no errors in Worksheet 4.

4J: Compare the value in 4B to the total MWh entered in 4G for the mix.  If the numbers match, enter “Y”.  If they do not match, this indicates an error in a calculation in Worksheet 4 or elsewhere in the worksheets.  For the final submission, all entries in 4J for all mixes should read “Y” and there should be no errors in Worksheet 4.

Documents to be Submitted to CRS with the Completed Worksheet

· All Product Content Labels

5.
Worksheet 5 – Supply and Demand

Applicability and Intent of the Worksheet

Worksheet 5 applies to all Participants.  It is used to: 

· check that enough supply was purchased or generated to cover all certified sales made in the current RY in aggregate;
· calculate any unused supply that is eligible for use as carryover in the next RY; and
· perform checks to insure that values used on multiple worksheets are consistent. 

Background and Important Reminders for the Worksheet

Worksheet 5 totals supply and generation by location and date of generation, and then subtracts out wholesale sales, retail sales and any sales that were not Green-e Energy certified that were drawn from supply listed on Worksheet 1.  It does this by breaking supply into two categories: supply generated between July 1, 2008 and June 30, 2009, and between July 1, 2009 and March 31, 2010.  In the instructions below for Worksheet 5, these two generation periods are referred to as “Period 1” and “Period 2”.  Period 1 generation can only be used to supply sales in RY09, while Period 2 generation is also eligible for use in Green-e Energy Certified sales in RY10, which is why the distinction in periods is made.

Period 1 = Generated July 1, 2008 – June 30, 2009

Period 2 = Generated July 1, 2009 – March 31, 2010

All sales numbers reported on Worksheet 5 (in columns 5F through 5M) should only represent sales made in the particular RY being verified.  Period 1 and Period 2 refer to the generation dates of the renewable MWh sold in the reporting year.  Because Green-e Energy allows sales of renewable energy in a particular RY to be supplied with generation that occurs over a period greater than just that RY, the overall range of Period 1 and 2 together represents a period greater than one year.  Sales numbers entered on Worksheet 5 should not represent sales made during those periods; only sales of renewable MWh that took place in 2009 and were generated in Periods 1 and 2 should be recorded in Worksheet 5.

This is a complex worksheet; please call Green-e Energy staff if you have questions.

Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· Completed copies of Worksheet 1 through 4.

· List(s) of all sales that incorporate the supply listed on Worksheet 1, even if some sales of that supply were not Green-e Energy Certified.
· Previous RY’s Worksheet 2 (if this is not your first year participating in Green-e Energy).
Column-by-Column Instructions

5A: Record the eligible renewable resource types of the renewable MWh that you listed in Worksheet 1. List each unique combination of resource type and location (see 5B) only once; if multiple facilities supplied renewable MWh derived from the same resource type and generated in the same state or province, you will list all renewable MWh from these facilities on the same row of Worksheet 5.  

5B: Record the location of generation of the renewable MWh that you listed in Worksheet 1 that corresponds to the resource in 5A.  List each unique combination of resource type and location only once; if multiple facilities supplied renewable MWh derived from the same resource type and generated in the same state or province, you will list all renewable MWh from these facilities on the same row of Worksheet 5.  


In 5B, list only States or Provinces appearing in 1B.  “National” or other regional term is not an acceptable entry in 5B.

5C: If you had eligible carryover from the previous RY that you have listed on Worksheet 1 and indicated in Column 1I, total the amount of carryover on Worksheet 1 from each resource-location combination and enter this number in the corresponding row’s 5C.

· The total value in 5C should be less than or equal to the value in 2M of the previous RY 2008 Worksheets for the same resource-location combination. 

· Carryover from RY2008 can only be used in the RY2009, and cannot be carried over again for use in the next RY2010.

5D: Record the MWh of renewables from Worksheet 1 by renewable resource type and location:

· that were generated during Period 1 (see “Background and Important Reminders for Worksheet 5”, above); and 

· for which column 1I is blank or has an entry other than “Y” or “Yes”.  

5E: Record, by resource type and location, the MWh of renewables from Worksheet 1 that were generated in Period 2. 


No generation with “Y” or “Yes” in Column 1I should be represented in 5E, since generation taking place in Period 2 would not have been eligible in RY2008 and therefore cannot be carried over from RY2008 for use in RY2009.
5F: Record the MWh of renewables that were generated in Period 1 and were sold in Green-e Energy Certified Retail Sales in 2009.  


First allocate supply in 5C and 5D to sales in 5F (and 5H), since any unallocated supply from 5C and 5D cannot be carried over into the next RY (2010).  Once supply from 5C and 5D is fully allocated, then start allocating supply in 5E to sales in 5G (and 5I).

5G: Record the MWh of renewables that were generated in Period 2 and were sold in Green-e Energy Certified Retail Sales in 2009.  

5H: Record the MWh of renewables that were generated in Period 1 and that were sold in Green-e Energy Certified Wholesale Products in 2009. 

5I: Record the MWh of renewables that were generated in Period 2 and that were sold in Green-e Energy Certified Wholesale Products in 2009.

5J: Record the MWh of renewables that were 

· generated in Period 1; and

· listed in Columns 5C or 5D; and 
· were assigned or sold outside of Green-e Energy Certified sales.  Such sales could include:

· assignment to a Renewable Energy Mandate or Renewable Portfolio Standard

· self-consumed

· consumed on site

· non-Green-e Energy certified wholesale or retail sales

· compliance markets 

· part of other non-Green-e Energy certified use or sales 

· sales made before your contract with CRS started if you joined as a Green-e Energy Participant mid-2009

5K: Record the MWh of renewables that were 

· generated in Period 2; and

· listed in Column 5E; and 
· were assigned or sold outside of Green-e Energy Certified sales.  Such sales could include:

· assignment to a Renewable Energy Mandate or Renewable Portfolio Standard

· self-consumed

· consumed on site

· non-Green-e Energy certified wholesale or retail sales

· compliance markets 

· part of other non-Green-e Energy certified use or sales 

· sales made before your contract with CRS started if you joined as a Green-e Energy Participant mid-2009

5L: Add up the MWh listed in Columns 5F, 5H and 5J to calculate total sales of generation that occurred in Period 1 (drawing from both Columns 5C and 5D).

This number should be equal to or less than the total of 5C and 5D for the corresponding row.

5M: Add up the MWh listed in columns 5G, 5I and 5K to calculate total sales of generation that occurred in Period 2 (drawing from Column 5E).

This number should be equal to or less than 5E for the corresponding row.

5N: Subtract the MWh in 5M from those in 5E in order to calculate “Leftover MWh Eligible for Green-e Energy Sales Next RY”.

5O: Subtract all sales in each row from all supply in each row, by subtracting the sum of 5K and 5L from the sum of 5C, 5D, and 5E.  

The total for each row in 5O should be zero or a positive number; a negative value in 5O indicates an error in allocating supply to sales, or insufficient supply of a particular resource to cover sales of that resource.

The value in 5O can only be greater than or equal to 5N for the row.  If 5O is less than 5N, there is an error in the worksheets.

Final Steps and Checks

· Sum each of the Columns 5C through 5O in the last row of Table 5.

· Total retail sales should match the total in Column 3J

· Total wholesale sales should match the total in Column 2L

Documents to be Submitted to CRS with the Completed Worksheet

None.
6.
Worksheet 6 – Sales by Location

Applicability and Intent of the Worksheet

Worksheet 6 applies to all participants that sold retail products in the given reporting year.  This worksheet does not apply to wholesale sales.  The intent of Worksheet 6 is to identify sales to customers by state and any international sales.

Background and Important Reminders for the Worksheet

· Please reference your customer records to determine in which US State, territory or country each of your customers are located.  For companies located in multiple locations identify the purchase by where you sent the bill.  If individual offices or branches of a company in separate locations bought certified products separately, count them as separate customers. 
· Fill out separate copies of Worksheet 6 for REC and electricity products.

Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· MWh sold to each customer, and the location of each customer

· Company billing statements, which may include invoices to customers, evidence of paid invoices, and/or delivery receipt letters
Column-by-Column Instructions
· Enter the aggregate numbers of residential customers, MWh of sales to residential customers, non-residential customers, and MWh of sales to non-residential customers in Worksheet 6, broken down by the customer location.
· In the bottom set of rows of Worksheet 6, total the sales information entered earlier in the worksheet by:
· Total sales to customers in US States
· Total sales to customers in Canada
· In the “Other” column, total sales to customers located outside of the US and Canada.  Such sales include those to US territories and International customers
· Total sales to all customers in the RY being verified.  The four numbers entered in the Total Sales column are referred to as 6A, 6B, 6C and 6D, respectively; these headers will be used to check the accuracy of various parts of the worksheets.
Final Steps and Checks
None.
Documents to be Submitted to CRS with the Completed Worksheet

None.
7.
Worksheet 7 – Verification of Sales of RGGI MWh
Applicability and Intent of the Worksheet

Worksheet 7 applies to Participants that made retail Green-e Energy Certified sales of renewable MWh generated in Regional Greenhouse Gas Initiative (“RGGI”) states, which are Connecticut, Delaware, Maine, Maryland, Massachusetts, New Hampshire, New Jersey, New York, Rhode Island and Vermont.  If you did not sell RGGI state renewable MWh in Green-e Energy certified retail sales, Worksheet 7 does not apply.  The intent of Worksheet 7 is to verify that the specific rules for sales of RGGI state renewable MWh were met, and that certain reporting to RGGI state environmental oversight bodies were made or will be made.

Background and Important Reminders for the Worksheet

In addition to filling out Worksheet 7, you must submit one or more reports to the environmental oversight body in the state in which the final retail buyer of RGGI -sited renewable MWh is located.  Deadlines for submitting RGGI state reports vary widely by state, and some are as early as March 1.  

A list of reporting deadlines and instructions for each RGGI state is included Appendix C. Appendix C also includes a list of links to more information on each state’s specific reporting requirements, as well as the contact information for the point person in each RGGI state’s environmental oversight body.  Green-e Energy strongly urges you to contact these point people directly with questions on a state’s reporting requirements, as Green-e Energy staff can only provide limited support for submitting RGGI state reports.

Each state participating in RGGI has specific rules on which types of renewable MWh can be sold in the state.  In addition to Appendix C of this document, you can reference Appendix A of the Green-e Energy National Standard for the details of Green-e Energy RGGI rules.

Wholesale sales of RGGI state renewable MWh cannot be Green-e Energy Certified.

If you had customers in RGGI states that bought renewable MWh not sourced from RGGI states, you should not list these customers or sales on Worksheet 7.  Green-e Energy Certified sales to customers in Delaware may only be comprised of MWh generated outside of RGGI states.  Sales of RGGI MWh into Delaware cannot be Green-e Energy Certified.
Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· Sales contracts and/or bills of sale with retail customers located in RGGI states

· Completed copies of Worksheets 1, 4 and 6

· For sales into RGGI states of RGGI MWh that are tracked in tracking systems, provide Tracking system reports that show the transfer of the wholesale renewable MWh from you to wholesale customers with accounts in the same tracking system, and that show the retirement of the wholesale renewable MWh by you on behalf of wholesale customers without accounts in the same tracking system (See Appendix E for requirements addressing the use of tracking systems to substantiate sales).
· All reports submitted to RGGI state environmental oversight bodies to substantiate sales into those RGGI states

· Responses from RGGI state environmental oversight bodies responding to receipt and review of submitted reports, if responses have been received.

Column-by-Column Instructions

7A: Enter the names of all generators listed on Worksheet 1 that are located in a RGGI state. 
7B: Enter the RGGI state in which each generator is located.
7C: Enter the month and year that the facility came online.  If the facility was repowered, place an “R” after the repowering date, for example: “05/2005 R”.

7D: Enter the renewable resource type (Wind, LFG, Solar, Hydro, Biomass, Geothermal).
7E: Enter a RGGI state into which renewable MWh from the facility was sold.  If a facility's MWh were sold to customers in multiple RGGI states, list the facility in multiple rows, one for each individual RGGI state into which its MWh were sold.

7F: Check that the facility meets the RGGI off-the-top rules in the state of sale.  See Appendix C, Table C1 for a breakdown of how each RGGI state’s eligibility rules differ from Green-e Energy’s eligibility rules.  Refer to the last three columns of Table C1, checking the allowable “new” date, generator eligibility and other rules for the state of sale.  Enter "Y" if the generator is eligible to supply sales into the RGGI state that is listed in Column 7E, and "N" if they are not both met.  If “N” is entered, the facility may not be used to supply sales in the particular RGGI state, in which case other eligible supply must be used in its place.
7G: Enter the number of renewable MWh from the facility sold to all customers in the RGGI state listed in 7E.
7H: Enter the period of generation of the renewable MWh listed in each row.  List generation by quarter.  A range of quarters is acceptable, rather than listing each quarter of generation on a separate row as required on Worksheet 1.
7I: Enter the name of the certified renewable energy product or mix that these renewable MWh are part of.  Mixes should also appear on [PCL worksheet].
7J: Enter the name of the tracking system that each facility's RECs are tracked in.  Or, enter "No" only if the RGGI reporting rules of the state into which the MWh are sold does not explicitly require Tracking System use and the MWh are not tracked in a Tracking System. 

Final Steps and Checks

· Check that the entries in Worksheet 7 match applicable RGGI state reports that you have submitted to RGGI state environmental oversight bodies.

· It is advisable to check that the total MWh from each facility listed on Worksheet 7 equals the total generation from the corresponding facility on Worksheet 1.

Documents to be Submitted to CRS with the Completed Worksheet
· Tracking System Reports showing transfers to or retirements on behalf of RGGI retail customers that back up the information on Worksheet 7.

· All reports submitted to RGGI state environmental oversight bodies to substantiate sales into those RGGI states.
· Responses from RGGI state environmental oversight bodies responding to receipt and review of submitted reports, if responses have been received.

8.
Worksheet 8 – Sales to Individual Participants

Applicability and Intent of the Worksheet

This worksheet applies to Participants that sold retail products to commercial customers, and does not apply to Participants with only retail residential and wholesale certified sales.  It is intended to verify the sales made to your customers that participate in Green-e Marketplace as well as sales to customers that purchased 100,000 MWh or more in total in the RY being verified.

Background and Important Reminders for the Worksheet 
List of Green-e Marketplace participants that have purchased renewable energy products from each Green-e Energy Participant in the past year has been included in each Participant’s Checklist.  If you sold to any customers that participated in Green-e Marketplace in the RY being verified but they do not appear on the Checklist, incorporate those customers’ information into Worksheet 8.

Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· Summary of all Green-e Energy Certified sales in the RY being verified, which includes information on each customer’s name, purchase size in MWh, and customer number that can be tied back to their main customer record; 
· Company billing statements, which may include invoices to customers, evidence of paid invoices, and/or delivery receipt letters; and
· Copy of the Checklist letter provided by Green-e Energy staff with initial verification notification.
Column-by-Column Instructions

8A: List the names of customers that either participated in Green-e Marketplace or bought 100,000 MWh or more in total from you in the RY being verified.  Marketplace participants will be listed on your Checklist.  If you sold to customers that participated in Marketplace but are not listed on the Checklist, list them on Worksheet 8 and make a note at the bottom of the worksheet.
8B: List the total MWh of the product or mix that each customer listed in column 8A purchased from you in the RY under consideration.  For customers that participated in Marketplace, list each purchase in a separate row. Non-Green-e Marketplace customers purchasing 100,000 MWh or more in the RY being verified do not need multiple sales broken out into separate rows.
8C: List the specific product name or mix which you sold each customer in 8A.  These should correspond to the products listed on your Checklist and on Worksheet 4.
8D: List the date of sale for each REC-only transaction with a customer in 8A.  If the customer bought an electricity product, enter “N/A.”  If a Green-e Marketplace customer made multiple purchases, list the date of each purchase.  
8E: List the start and end dates for contracts for electricity products.  If the customer purchased RECs only, enter “N/A.”  If a Marketplace customer purchased an electricity product with an on-going purchase agreement list the contract start and end dates.  
8F: Referencing the Checklist and company records, indicate if the customer participated in Green-e Marketplace in the RY being verified with “Y” for yes or “N” for no.  
Final Steps and Checks
None.
Documents to be Submitted to CRS with the Completed Worksheet 
None.
9.
Worksheet 9 – Sales by Distributors Other than Participant

Applicability and Intent of the Worksheet
This worksheet applies only to Green-e Energy Participants selling certified electricity products that are also being sold through one or more distributors (such as spokes in a hub-and-spoke arrangement, co-ops or other sales channels) other than the Participant.  If you are unsure whether this worksheet applies to you, please contact Green-e Energy staff.

Background and Important Reminders for the Worksheet

Utilities often work with a distributor model whereby a group of load-serving entities (distributors or “spoke” utilities) receive all of their supply from one utility supplier (the “hub”).  This worksheet allows for the supplier to present the sales made by all of the various distributors that offer the certified product.

Documents Needed to Complete the Worksheet and to be Supplied to Your Auditor
· A summary sheet of records from each distributor of their sales of your Green-e Energy Certified product; and
· Copy of the Checklist letter provided by Green-e Energy staff with initial verification notification.
Column-by-Column Instructions

9A: Record the names of all distributors selling a Green-e Energy certified product in column 9A, including yourself if your company is making direct retail sales of the product also.
9B: In columns 9B through 9E, fill in the name of the applicable product(s) or mix(es) the space(s) below the column titles.  The names should correspond to entries in Worksheet 4. Then record the sales of each product by each distributor. 
9F: Sum the sales of all Green-e Energy certified products by each distributor in Column 9F.
Final Steps and Checks
· Sum the values of each column 2B through 9E in the last row of each respective column.
Documents to be Submitted to CRS with the Completed Worksheet

None.
IV.
HOW TO GET HELP

Should assistance be required, Center for Resource Solutions staff is available to answer questions.  Questions relating to the verification may be directed to: Andreas Karelas at 415-561-2100 or verification@resource-solutions.org. To obtain electronic copies of this document, along with attestations and worksheets, visit our Web site, at http://www.green-e.org/verif_docs.html. 
Additionally, Green-e Energy staff host training calls to go through various aspects of verification and answer questions.  These calls typically happen in March, and all Green-e Energy Participants undergoing verification will be contacted in advance regarding such calls.

APPENDIX A:
GLOSSARY OF TERMS
Agreed-Upon Procedures Report:  The report supplied to CRS prepared by the Auditor detailing the results of the annual verification audit by performing the procedures stipulated in the Green-e Energy Annual Verification Audit Protocol.
Biomass:  Eligible biomass resources for Green-e Energy Certified products include:  landfill gas, digester gas, plant-based agricultural, vegetative and food processing waste, bioenergy crops, clean urban waste wood, and mill residues.  There are some states that have exclusions to some of these biomass resources.  
Busbar:  In electric utility operations, a busbar is a conductor that serves as a common connection for two or more circuits.  It may be in the form of metal bars or high tension cables.

Customer:  For the purposes of this assurance protocol, the customer is identified as the party who has purchased a Green-e Energy Certified product from the Participant.  

Co-firing: When two or more fuels are burned together to generate electricity.  For Green-e Energy purposes, co-firing comes into play when a fuel type eligible under the Green-e Energy National Standard is burned together with an ineligible fuel, requiring calculations to show how much electricity was derived from the eligible fuel.  Co-firing facilities must be pre-approved by Green-e Energy before they may be used to supply certified sales.  See Section II.B of the National Standard.

Electronic Tracking System (“Tracking System”):  A regional, software-based system in place to issue RECs from the renewable generation located in its area, track REC ownership transaction between parties, and record REC retirement.  Approved Tracking Systems are ERCOT in Texas, M-RETS in the northern Midwest, MIRECS in Michigan, NARR nationally, NE-GIS in New England, PJM-GATS in the Mid-Atlantic, WREGIS in the West.

Eligible Renewable Resource:  As defined by the Green-e Energy National Standard.  These include wind, solar photovoltaic, geothermal, small and/or low-impact hydropower, and many (but not all) types of biomass.

Geothermal:  Natural heat and steam from within the earth that is captured to generate electric power.  Geothermal energy can also be used for space heating or industrial steam.

Generator:  A facility that physically generates electricity.  The term is also used here to denote the owner of such a facility.  If a generator claims to be eligible under the Green-e Energy National Standard, it must have legal documentation verifying the name, address, capacity, resource type and operational date and that information must bear out such a claim.  The term “generator” also often refers to the owner of a generation facility.

Green-e Energy Annual Verification Submission (“Annual Verification Submission”):  The collected, completed and audited documents required to be submitted annually to the Center for Resource Solutions as part of Green-e Energy certification.  These documents include: The Agreed-Upon Procedures Report, all completed Worksheets and all documents required by the Checklist.

Green-e Energy National Standard (“National Standard”):  The governing document for Green-e Energy certification.  It is available on the Green-e Energy Web site at http://www.green-e.org/getcert_re_stan.shtml. 

Green-e Energy Annual Verification Audit Instructions (“Instructions”):   Provides instructions for Participants in Green-e Energy on how to fill in the Green-e Energy Verification Worksheets and what materials to assemble for the Auditor to complete the Agreed-Upon Procedures Report.

Green-e Energy Annual Verification Audit Protocol (“Protocol”):  Provides instructions for the Auditor on the procedures to perform in order to verify a Participant’s annual sales and supply of renewable energy and/or RECs.

Hydroelectric:  A technology that produces electricity from falling water that turns a generator.  

Kilowatt-hour (kWh):  The most commonly-used unit of measure telling the amount of electricity consumed over time.  It means one kilowatt of electricity supplied for one hour. 

Megawatt-hour (MWh):  One thousand kilowatt hours.

New Renewable:  The term “new” is defined to include any eligible renewable facility beginning operation after January 1, 1997, or repowered after that date. Only new renewable resources are eligible to participate in Green-e Energy Certified products.
Participant: An entity offering for sale at least one Green-e Energy Certified REC or electricity product to retail or wholesale customers.

Product:  The renewable electricity or REC that a Participant offers to sell to customers.

Renewable Energy Certificate (REC):  Renewable electricity generation can be split into two parts: the electricity or electrical energy produced by a renewable generator and the renewable “attributes” of that generation. These renewable attributes are sold separately as renewable energy certificates (RECs). One REC is issued for each megawatt-hour (MWh) unit of renewable electricity produced.  RECs contain specific information about the renewable energy generated, including where, when, at what facility, and with what type of generation. Purchasers of RECs are buying the renewable attributes of those specific units of renewable energy in order to re-combine them with electricity from the grid and have the sole claim to using the output of a particular renewable generator. 
Renewable MWh:  A term used in this document to refer to RECs and/or renewable electricity.
Renewable Portfolio Standard:  A state or federal level policy that requires that a minimum amount (usually a percentage) of electricity supply provided by each supply company is to come from renewable energy.   
Renewable Power:  Electricity generated from eligible biomass, wind, solar thermal, photovoltaic, geothermal, and eligible hydroelectric resources.  

Reporting Year:  The reporting year is the period beginning January 1 in the sales year being reported or the date the Participant began selling its Green-e Energy Certified product, and ending on December 31 of that year.

Reporting Year 2009 Annual Verification Submission Timeline and Deadlines (“Verification Timeline”): A document provided to Participants that details the timeline, due dates and penalties associated with preparing and submitting all verification materials in Reporting Year 2009.

Repowering / Repowered Facility: A generation facility that has replaced enough of it generation equipment to be equivalent to a brand new facility.  To be eligible under the National Standard, a repowered facility must meet certain criteria, submit paperwork to Green-e Energy, and be pre-approved before being used to supply Green-e Energy Certified sales.  See Section II.E.2 of the National Standard.

Retail Product:  A renewable energy product sold to residential, non-residential/commercial or industrial customers, or to any customer that will use the purchased renewable energy to make specific renewable energy claims about its electricity use.  This is as opposed to a wholesale customer, who resells the renewable energy without making claims of its own.
Solar:  Refers to sources that use solar radiation to produce electricity.  Photovoltaic technologies convert sunlight directly into electricity.  Solar thermal electric facilities use the heat of the sun to generate electricity.

Vintage:  The vintage of a renewable MWh is the date that the renewable electric generation was measured by the system operator or utility meter at the generator site.  A Green-e Energy Certified renewable energy product may only include RECs or renewable electricity generated in the calendar year in which the product is sold, the first three months of the following calendar year, or the last 6 months of the prior calendar year.  For example, for Reporting Year 2009 generation must have taken place between July 1, 2008 and March 31, 2010 in order to be eligible.

Wholesale Product:  A renewable energy product sold to a customer that will resell the renewable energy.  This is opposed to a retail customer who keeps or retires the renewable energy in order to make renewable energy claims about their electricity use.

Wholesale Supplier:  A company that sells renewable MWh to a Participant. This company may be the renewable generator or may be a third party marketer or broker. May also be called a wholesaler or wholesale marketer.

Wind:  A renewable resource using wind to turn a turbine to generate electricity.

APPENDIX B:
DOCUMENTS AND INFORMATION NEEDED BY THE AUDITOR 

The following is a list of information that Participants need to provide to their Auditor and should be tailored to each particular engagement as reports and information will vary. Documents used to complete each worksheet should be provided to the Auditor unless otherwise noted.

· Contracts, billing statements or other third party documentation that contains information on MWh of renewables purchased and/or generated, date generated and generating facility.  
· Billing invoices to customers.  Where the Participant has sold renewable MWh for resale as part of a wholesale transaction, a copy of the contract between Participant and customer and any other information necessary for the Auditor.
· Internal reporting documents that indicate sales by month, which is any report from the Participant that contains the detail of sales per customer for each product sold and that was used to complete sales worksheets.  The Auditor will need to have the data sorted by customer class, by product, and by customer location (State or Province). 
· For any generating facilities owned by the Participant, meter reading documentation made by a third party (i.e., scheduling coordinator or meter data management agent) supporting the generation amounts, as well as a copy of the most recent third party meter certification.
· Auditor Attestation: A short attestation to be completed by the Auditor signing the Agreed-Upon Procedures Report, which states that the Auditor has followed certain practices when reviewing Participant’s verification materials and preparing the Agreed-Upon Procedures Report.  It is available as Appendix H of the Annual Verification Protocol.
· Electronic Tracking System Report (“Tracking System Report”): In lieu of Generator, Wholesale or Small Generator Attestations, reports generated from Participants’ Tracking System accounts may be used, if the rules in Appendix E: Requirements for Using Tracking Systems in Green-e Energy Annual Verification are followed.  Tracking System Repots must show that the Participant has retired RECs on behalf of its Green-e Energy Certified sales, or that it has transferred RECs to purchasers in Green-e Energy Certified sales.  The intent of such reports is to show that the RECs are either immobilized in the tracking system or transferred to another accountholder such that the Participant cannot re-sell the RECs. 
· Green-e Energy Attestation for Renewable Energy Certificates (RECs) Delivered From a Small Solar/Wind/Hydro Electric Power Facility (“Small Generator Attestation”): For renewable energy facilities 10 kW or below in capacity, the Small Generator Attestation serves the same function as the Generator Attestation and is to be used in the same way.  
· Green-e Energy Attestation from Generator Participating in a Tracking System (“Tracking Attestation”): For generators registered with an approved electronic Tracking System and whose renewable electricity and/or RECs are being used in a Green-e Energy Certified product, this attestation must be completed and submitted to Center for Resource Solutions.  Completion of the Tracking Attestation demonstrates that these generators meet the eligibility criteria in the National Standard.  CRS will maintain a list of generators who have completed the Tracking Attestation.  If CRS has a Tracking Attestation on file for a particular facility already, the Participant does not need to include a copy in its Annual Verification Submission.   
· Green-e Energy Attestation from Program Participant: This document is signed by the company for which the audit is being conducted.  Through it, the Participant attests that all information provided with the verification submission is accurate, and makes a number of specific attestation statements governing Green-e Energy Certified sales and reporting.  It is included as Appendix H of the Instructions.
· Green-e Energy Renewable Attestation from Wholesale Provider of Electricity or RECs (“Wholesale Attestation”): For renewable electricity or RECs purchased for products sold in the RY being verified, Participant will need one copy filled out by each wholesaler from whom it purchased these renewables, and from each wholesaler that was part of the chain of ownership of these renewables.
· Green-e Energy Renewable Generator Registration Form and Attestation (“Generator Attestation”): For renewable electricity or RECs purchased and/or generated for products sold in the RY being reported, Participant will need one copy filled out by each generator of renewable MWh that Participant purchased from, whether Participant purchased directly from the generator or through one or more wholesalers, unless the participant is purchasing a Green-e Energy Certified wholesale product or using Tracking System Reports to attest to purchase.  If Participant owns the generation facility supplying renewable MWh for a Green-e Energy Certified product, Participant must complete and supply a copy of the Generator Attestation for those renewable MWh.
· Green-e Energy Verification Checklist (“Checklist”):  This document is provided annually to each Participant by CRS.  It contains information regarding the products that are subject to the verification audit, the worksheets that must be completed by the Participant, and any additional reporting requirements for the Participant.  Participant should provide a copy to their Auditor.
· Green-e Energy Verification Worksheets: A series of worksheets to be filled in by the Participant with data on the supply for and sales of Green-e Energy Certified products, which will be verified by the Auditor.
· Worksheet 1: Details of Supply: Purchases / Generation: A report that contains the detail of annual renewable MWh purchases and/or generation used by Participants in their certified product(s).

· Worksheet 2: Verification of Green-e Energy Certified Wholesale Sales:  This worksheet provides information about the renewable MWh sold in wholesale transactions during the RY.  Wholesale transactions are those in which the purchaser is reselling the renewable energy rather than using / retiring it for their own green power claims.  
· Worksheet 3: Verification of Green-e Energy Certified Retail Sales:  This worksheet provides information about how purchases and/or generation recorded on Worksheet 1 were allocated by Participants to their retail customers.  

· Worksheet 4: Verification of Retail Product Content:  This worksheet converts the percentage of specific purchases and/or generation in the Product Content Label to MWh of each type renewable resource sold to customers in the form of renewable energy or RECs.

· Worksheet 5: Verification of Supply and Demand of Eligible Renewables: This worksheet checks that actual supply of renewable energy claimed in certified products matches with product sales.

· Worksheet 6: Verification of Green-e Energy Certified Retail Sales by Location:  This worksheet identifies retail sales to customers by state and any international sales.

· Worksheet 7: Verification of Sales of RGGI MWh: This worksheet applies to Participants that made retail Green-e Energy Certified sales of renewable MWh generated in Regional Greenhouse Gas Initiative (“RGGI”) states.  The intent of Worksheet 7 is to verify that the specific rules for sales of RGGI state renewable MWh were met, and that certain reporting to RGGI state environmental oversight bodies were made or will be made

· Worksheet 8: Verification of Sales to Green-e Marketplace Participants and Large Purchasers:  This worksheet identifies the customers purchasing Green-e Energy that participate in the Green-e Marketplace or purchase over 100,000 MWh during the course of the RY.
· Worksheet 9: Sales by Distributors Other than Participant: This worksheet applies to Participants selling one or more Green-e Energy Certified products through two or more distributors, in order to report sales of the product(s) by distributor.  This is specifically meant for utilities that offer Green Pricing products through a hub and spoke model, whereby their product is sold to retail customers through distributor utilities.
· Product Content Label:  The disclosure to customers of the annual mix of resources used to supply a Green-e Energy Certified product for the RY being verified.  Product Content Labels can take two forms: Prospective, which display the projected resource mix that a Participant will supply to customers, and is distributed to customers at the beginning of a RY; and Historic, which reflect the actual renewables delivered, based on purchases and allocations of renewables throughout the RY, and which are required to be sent to all customers of a Green-e Energy Certified product by June 30th of the year following the RY they represent.
APPENDIX C:
REGIONAL GREENHOUSE GAS INITIATIVE

Regional Greenhouse Gas Initiative Summary
Ten states in the Northeast and Mid-Atlantic (Connecticut, Delaware, Maine, Maryland, Massachusetts, New Hampshire, New Jersey, New York, Rhode Island and Vermont) have agreed to take part in the Regional Greenhouse Gas Initiative (RGGI), a regional cap-and-trade program for greenhouse gas emissions arising from the electricity sector in those states, commencing January 1st, 2009. 

In RGGI, nine of the ten states (all of the above except Delaware) have adopted a provision (called an “off-the-top” or “set aside” rule) that allows retail voluntary market sales of renewable MWh that are generated in a RGGI state and sold into a RGGI state other than Delaware to have CO2 emissions allowances retired on behalf of the sales.  Each of the nine states has developed its own requirements for the process of retiring allowances on behalf of retail voluntary renewable MWh sales, and these requirements must be followed in order to ensure that such transactions remain eligible for Green-e Energy certification.  Sellers of RGGI renewable MWh into the nine RGGI states with voluntary renewable energy set-aside provisions must follow states’ rules in order to ensure that voluntary renewable energy sales retain their full value.

Due to the RGGI rules addressing the treatment of voluntary renewable energy purchases, effective January 1, 2009 renewable energy from eligible generators located in RGGI states (including Delaware) can only be Green-e Energy Certified if sold to end use customers located in the nine RGGI states that have voluntary renewable energy set-aside provisions.  Such customers may still purchase Green-e Energy Certified renewable MWh generated outside of RGGI states.  
Appendix C only applies to sales of RGGI state generation into a RGGI state other than Delaware.

See Appendix A of the National Standard for further background on RGGI, and its effects on Green-e Energy eligibility requirements.

Green-e Energy Verification and RGGI 
Each state participating in RGGI has developed its own definition of the types of renewable energy that may apply to have RGGI emissions allowances retired on their behalf.  Renewable MWh sold in Green-e Energy Certified transactions must meet the eligibility definitions determined by both the state of the sale and the Green-e Energy National Standard.  In the case where a criterion in one set of rules is more stringent than the other, the more stringent criterion must be followed.  
If a Green-e Energy Participant makes Green-e Energy Certified sales of renewable MWh into a RGGI state, and those MWh are generated in a RGGI state, the following additional verification steps must be taken:

· Report the sales to the environmental protection agency in the state of sale, following that states reporting requirements.

· Submit these reports by the state of sale’s deadline.

· With the Participant’s annual Verification Submission to Green-e Energy, provide proof that reporting to the RGGI state’s environmental protection agency was submitted.

· Provide Green-e Energy with the response from the RGGI state environmental protection agency showing that the proper number of allowances was retired on behalf of the certified sales, once such responses are available.

Reporting to and responses from RGGI state environmental protection agencies should be supplied to Auditors and to Green-e Energy along with Worksheet 7.

Table C1, below, provides summary information on how each RGGI state’s resource eligibility rules differ from those of Green-e Energy.  The table also provides links to the reporting requirements necessary to have allowances retired on behalf of Green-e Energy Certified retail voluntary renewable energy sales into each RGGI state, reporting deadlines, as well as the name and contact information of a contact person in each state’s environmental protection agency that is overseeing the applicable RGGI rules.  Appendix A of the National Standard provides expanded information on how each state’s eligibility rules differ from Green-e Energy’s.

Table C1: RGGI Reporting Requirements, Contacts and Resource Eligibility by State (continues on next page)
	State
	Contact Name, Org., Email Address and Phone Number
	Links to Legislation/Regulation or Related Documents

	CT
	Chris Nelson, DEP
Chris.Nelson@ct.gov
860-424-3454
	http://www.ct.gov/dep/lib/dep/air/regulations/mainregs/22a-174-31.pdf

	DE
	Valerie Gray, DNREC
valerie.gray@state.de.us
302-739-9402
	http://regulations.delaware.gov/AdminCode/title7/1000/1100/1147.pdf
http://www.votesmart.org/billtext/19746.pdf

	ME
	Eric Kennedy, DEP
Eric.Kennedy@maine.gov
207-287-5412
	http://www.maine.gov/dep/air/licensing/co2budget.htm
http://www.maine.gov/sos/cec/rules/06/096/096c156.doc
http://www.maine.gov/sos/cec/rules/06/096/096c158.doc

	MA
	Dwayne Breger, DOER
Dwayne.Breger@state.ma.us
617-626-7327
	http://www.mass.gov/dep/service/regulations/rggiregf.pdf
http://www.mass.gov/Eoeea/docs/doer/rggi-auction-reg-final.pdf

	MD
	Renee Fizer, MDE
rfizer@mde.state.md.us
410-537-4219
	http://www.dsd.state.md.us/comar/SubtitleSearch.aspx?search=26.09.02*

	NH
	Joe Fontaine, DES
Joseph.Fontaine@des.nh.gov
603-271-6794
	http://des.nh.gov/organization/commissioner/legal/rules/documents/env-a4600.pdf http://www.gencourt.state.nh.us/rsa/html/nhtoc.htm 
http://des.nh.gov/organization/commissioner/legal/rules/documents/env-a4800.pdf

	NJ
	Christopher Sherry, DEP
Christopher.Sherry@dep.state.nj.us
609-292-6818
	http://www.state.nj.us/dep/aqm/27C.pdf
http://www.rggi.org/docs/DAF_cert_final_8_19_09.pdf
http://www.rggi.org/docs/DAF_cert_statement_final_8_19_09.doc
http://www.rggi.org/docs/RGGI_DAF_Offer_10_30_09.pdf
http://www.rggi.org/docs/RGGI_DAF_NIP_10_30_09.doc

	NY
	Mike Sheehan, DEC
mpsheeha@gw.dec.state.ny.us
518-402-8396 
	http://www.dec.ny.gov/regs/47181.html
http://www.nyserda.org/RGGI/NYSERDA.RevisedExpressTermsPart507.pdf

	RI
	Barbara Cesaro, DEM
barbara.cesaro@DEM.RI.GOV
401-222-2808 ext 7019 
	http://www.dem.ri.gov/pubs/regs/regs/air/air46_08.pdf
http://www.dem.ri.gov/pubs/regs/regs/air/air47_08.pdf
http://www.rilin.state.ri.us/Statutes/TITLE23/23-82/INDEX.HTM

	VT
	Clerk, PSB
psb.clerk@state.vt.us
802-828-2358 
	http://psb.vermont.gov/sites/psb/files/projects/RGGI/Order_re_set_aside_program.pdf http://psb.vermont.gov/sites/psb/files/projects/RGGI/staff_report_attachment_to_order.pdf http://psb.vermont.gov/docketsandprojects/electric/rggi http://www.anr.state.vt.us/air/docs/RGGI%20Adopted%20Rule%20Text5_30_08.pdf


Table C1, continued
	State
	Reporting Deadline, and Notes
	"New" Date for Generators Selling into the State
	Resource Eligibility Differences from National Standard
	Other Rules and Restrictions

	CT
	6/30/2010
	1/1/1997
	No ocean resources.
	 

	DE
	No set-aside rule.  N/A.
	No set-aside rule.  N/A.
	No set-aside rule.  N/A.
	Sales of RGGI RECs into DE cannot be certified.

	ME
	Deadline for reporting not stated in rule, but DEP will retire allowances from 2009 sales by August 31, 2010.
	9/1/2005
	Generators with name-plate capacities 100 MW and under only.  No ocean resources.
	NEGIS must be used where available in ME.

	MA
	7/1/2010
	1/1/1998
	MA Class I renewables only. No ocean resources.  Hydro-electric less than 5MW must be LIHI.
	Requires electricity import and must be from: New York, Quebec or New Brunswick.

	MD
	4/1/2010
	12/31/1997; no pre-1997 vintage waivers.
	Hydroelectric over 25 MW ineligible.  Wood must be waste wood.  Behind-the-meter restrictions (see state rules).
	The electricity generated with RECs must be imported into ISO-NE with the RECs.

	NH
	7/30/2010
	1/1/1997
	No solar water heating. No methane. No Class III or IV renewable. No ocean resources.
	NEGIS must be used to report. The electricity generated with RECs must be imported into ISO-NE with the RECs.

	NJ
	7/30/2010; allowance retirements made on a first come, first-served basis.
	1/1/1997
	No ocean resources.
	 

	NY
	3/1/2010
	1/1/2003
	Run-of-the-river hydro-electric over 5 MW must be LIHI.  No ocean resources.
	Seller of RGGI RECs into NY must create a RGGI CO2 Allowance Tracking System (COATS) account.

	RI
	3/1/2010
	1/1/1997
	No ocean resources.
	 

	VT
	7/1/2010
	Must qualify as MA or CT new renewables, or 

commenced

operation after 12/31/2004.
	Must meet CT or MA eligibility rules.  Hydro-electric must be <200 MW.
	The electricity generated with RECs must be imported into ISO-NE with the RECs.


The US EPA hosts a broader summary of RGGI state information, which is available here: http://www.epa.gov/greenpower/documents/events/rggi_status_table.pdf
Appendix D:
Attestation Requirements
Requirements

All renewable MWh purchased or generated to supply Green-e Energy Certified sales must have one or more attestation documents in place showing the chain of custody of those MWh from the generator all the way through to the Green-e Energy Participant.  These attestations are designed to summarize salient information from contracts transferring ownership of the MWh, and attestations are not themselves contracts or replacements for contracts.

Attestations used to support Green-e Energy Certified sales must be on forms created by Green-e Energy.  These forms are available at http://www.green-e.org/verif_docs.html.  Each Green-e Energy attestation has a modification date listed in the lower left of each page; only Green-e Energy attestation forms with a modification date of November 2007 or later will be accepted. The only exceptions are attestation forms that were: written into a contract prior to this date; or, granted specific approval by Green-e Energy staff.
Attestation Reminders and Tips
· The use of Tracking System Reports must adhere to the Tracking System Requirements in Appendix E.
· Each type of attestation is defined in Appendix B.

· Participant company must be named as purchaser on the attestation(s) provided by the seller of renewable MWh (the entity supplying renewable MWh to the Participant) 
· All attestations must be signed by an agent of the Seller. 
· All attestations must be completely filled out and signed, including the Declaration section.
· It is strongly encouraged that the attestations be submitted to Green-e Energy (and your Auditor) in an organized and logical manner, e.g. arrange attestations alphabetically according to facility name, resource type, and/or in the same order as they are listed on Worksheet 1.  Worksheet 1 has an optional space for you to enter an internal tracking number for the attestations that tie to each entry in the worksheet, making such organization of documents easier.  This cuts down on Auditor Green-e Energy staff review time.
Example Chains of Custody and Attestations
If the Participant purchased directly from the renewable generator or used output from a generation facility it owns
, Participant must submit:

· A completed and signed Generator Attestation; or 
· A report from a renewable energy tracking system substantiating the transfer of RECs to the Participant or the retirement of MWh on behalf of the Participant, accompanied by a completed Tracking Attestation.  
If the Participant purchased renewable MWh in the form of a Green-e Energy Certified wholesale product, Participant must submit:

· A completed and signed Wholesale Attestation; or 
· A report from a renewable energy tracking system substantiating the transfer of RECs to the Participant or the retirement of MWh on behalf of the Participant
If the Participant purchased renewable MWh in the form of a non-Green-e Energy certified wholesale product, the Participant must submit either:

· A report from an approved electronic Tracking System substantiating the transfer of RECs to the Participant or the retirement of RECs on behalf of the Participant; and
· A completed Tracking Attestation
or:

· A completed and signed Generator Attestation; and
· One or more completed and signed Wholesale Attestations, one for each transfer of ownership of the renewable MWh from the generator, all intermediaries, and the Participant.  Each purchaser named on the preceding attestation must be the seller on the next attestation, until the purchaser is the Participant on the final attestation.
If the Participant purchased and/or self-generated renewable MWh from a renewable energy generator with a nameplate capacity less than or equal to 10 kW, Participant must submit:

· A completed and signed Small Generator Attestation.
See Appendix E for further details of using Tracking Systems to substantiate purchases and sales.  Regarding use of Tracking System Reports in place of attestations, note that:

· Tracking System Reports must show that the RECs you sold were either retired on behalf of a specific customer or on behalf of Green-e Energy Certified sales for a particular RY, or show that the RECs have been transferred from you to another customer with an account in the same tracking system.  Reports only showing transfer of RECs into Participant’s account are not sufficient.
· If Tracking System Reports are used to substantiate sales, you have to provide your Auditor and CRS with the Tracking System Report and either a completed Tracking Attestation for each facility on the Tracking System Report or demonstrate that such facilities are listed on the Green-e Web site at http://www.green-e.org/tracking_attests_recd.html. 
Additional Facility and Transaction Documentation

The Auditor will be checking attestation forms to ensure that the characteristics of the facility comply with the National Standard, and that repowering and/or co-firing approval has been granted.  Please have any additional documentation needed ready for your Auditor, such as letters from Green-e Energy and documentation of Low-Impact Hydropower Institute certification.
For each facility located in New York State you will need to provide the Auditor a Conversion Transaction confirmation document from the New York Public Service Commission.  If you are not able to supply one at this time, note the date by which you expect to be able to provide one.  
Facilities in Connecticut, Delaware, Maine, Maryland, Massachusetts, New Hampshire, New Jersey, New York, Rhode Island and Vermont also require additional documentation, described in Appendix C and Section III.7.
 APPENDIX E:
USING TRACKING SYSTEMS IN VERIFICATION
These requirements govern the use of electronic Tracking Systems toward the annual verification requirements for participants in Green-e Energy.  

If Tracking System Reports are used for verification, generators of renewable certificates
 that are retired in Tracking Systems must sign the Tracking Attestation
, available on the Green-e web site.  Each such generator only needs to fill out and submit to Green-e Energy the Tracking Attestation once every two to three years, which will apply to all renewable certificates from that facility, during the period the Tracking Attestation is in effect.  Trades made between the minting of RECs and the retirement of RECs do not require Generator and Wholesale Attestations, since the Tracking Attestation covers the RECs as they are minted in the Tracking System, a Tracking System Report shows that the RECs were retired, and the Tracking System software and operating rules prevent double-selling and disaggregation of RECs within the Tracking System.

Tracking System Reports must show that the RECs you sold were either retired on behalf of a specific customer or on behalf of Green-e Energy Certified sales for a particular RY, or show that the RECs have been transferred from you to another customer with an account in the same tracking system.  Reports only showing transfer of RECs into the Participant’s account are not sufficient.
Use of Tracking Systems and this methodology is not the only way to substantiate renewable energy supply used in Green-e Energy certified products.  If you choose not to use Tracking Systems, contract path based substantiation is required, through use of Green-e Energy Generator Attestations, Green-e Energy Wholesale Attestations and Green-e Energy Small Generator Attestations.  However, if you purchase supply from a generator that has its renewable attributes tracked in a tracking system, you must document that the renewable attributes purchased are no longer actively tradable (are “retired”, “reserved” or otherwise ineligible for further trading or claims) within the tracking system through the submission of a Tracking System Report.
For Tracking Systems that will not have Reports available by June 1, such as NEGIS and PJM-GATS, Tracking System Reports must be delivered to CRS within 10 business days after the settlement period for first quarter 2010 trading closes.  In addition, Participants must notify Green-e Energy of their use of any Q1/2010 renewable MWh in the Agreed-Upon Procedures Report. Tracking System Reports ultimately submitted must match with renewable supply listed in Worksheet 1 of the final version of the Verification Worksheets submitted with your Verification Submission.
I.
Procedures for Using Individual Approved Tracking Systems to Verify Sales Made to a Customer Outside of a Tracking System

This section applies to sales of renewable certificates from the Participant’s Tracking System account to a customer that does not have their own Tracking System account.  For instructions on renewable certificates sold to a customer that does have their own Tracking System account, see section II of this Appendix.
Renewable certificates retired for Reporting Year 2009 sales must include the Reporting Year in the memo field/reason code.

NEPOOL Generation Information System (NEGIS)

· Transfer renewable certificates into your Reserve Sub-Account that you have created specifically for Green-e Energy, which automatically retires them.
· In the Retirement Reason text field type “Green-e Energy RYXXXX”, where XXXX is year in which the renewable certificates are being sold and the Reporting Year for which verification is being conducted.
· Generate a Report of all renewable certificates with this Reason code that are listed on Worksheet 1 as supply for the Reporting Year in question.
· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.
· Auditor will compare this Report to your actual NEGIS account.
North American Renewables Registry (NARR)

· Transfer renewable certificates into a Retirement Sub-Account that you have created specifically for Green-e Energy, which automatically retires them.
· Select one of the following options:
· “Used by the Account Holder for a Utility Green Pricing Program:”   
· “Used by the Account Holder for a Green Electricity Product:”          
· “Used by the Account Holder for a REC-Only Product:”
· In the Reason drop-down select ‘Program Compliance’ 
· In the ‘Additional Details’ field type “Green-e Energy RYXXXX”, where XXXX is year in which the renewable certificates are being sold and the Reporting Year for which verification is being conducted.
· Generate a Report of all renewable certificates with this Reason code that are listed on Worksheet 1 as supply for the Reporting Year in question.
· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.
· Auditor will compare this Report to your actual NARR account.
Michigan Renewable Energy Certification System (MIRECS)

· Transfer renewable certificates into a Retirement Sub-Account that you have created specifically for Green-e Energy, which automatically retires them.

· Select one of the following options:

· “Used by the Account Holder for a Utility Green Pricing Program:”   

· “Used by the Account Holder for a Credit Only Product:”          

· “Other:” Define reason in text box provided

· Define reason in the ‘Additional Details’ text box provided 

· In the ‘Additional Details’ field type “Green-e Energy RYXXXX”, where XXXX is year in which the renewable certificates are being sold and the Reporting Year for which verification is being conducted.

· Generate a Report of all renewable certificates with this Reason code that are listed on Worksheet 1 as supply for the Reporting Year in question.

· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.

· Auditor will compare this Report to your actual MIRECS account.

Midwest Renewable Energy Tracking System (M-RETS)

· Transfer renewable certificates into a Retirement Sub-Account that you have created specifically for Green-e Energy, which automatically retires them.
· In the Retirement Reason text field type “Green-e Energy RYXXXX”, where XXXX is year in which the renewable certificates are being sold and the Reporting Year for which verification is being conducted.
· Generate a Report of all renewable certificates with this Reason code that are listed on Worksheet 1 as supply for the Reporting Year in question.
· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.
· Auditor will compare this Report to your actual M-RETS account.
PJM Generation Attribute Tracking System (PJM-GATS)

· Transfer renewable certificates into a Reserve Sub-Account that you have created specifically for Green-e Energy, which automatically reserves them.
· In the Retirement Reason drop-down, select “Other” and type “Green-e Energy RYXXXX”, where XXXX is year in which the renewable certificates are being sold and the Reporting Year for which verification is being conducted.
· Generate a Report of all renewable certificates with this Reservation code that are listed on Worksheet 1 as supply for the Reporting Year in question.
· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.
· Auditor will compare this Report to your actual PJM-GATS account.
Texas’ Statewide Tracking System (ERCOT)

· Create a new account in ERCOT specifically for Green-e Energy renewable certificates.

· Retire renewable certificates in this account.
· In the Memo text field type “Green-e Energy RYXXXX”, where XXXX is year in which the renewable certificates are being sold and the Reporting Year for which verification is being conducted.
· Generate a report of renewable certificates retired in the account with this Memo field entry that are listed on Worksheet 1 as supply for the Reporting Year in question.
· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.
· Auditor will compare this Report to your actual ERCOT account.
Western Regional Energy Generation Information System (WREGIS)

· Transfer renewable certificates into a Retirement Sub-Account that you create specifically for Green-e Energy, which automatically retires them.
· In the Retirement Reason text field text field type “Green-e Energy RYXXXX”, where XXXX is year in which the renewable certificates are being sold and the Reporting Year for which verification is being conducted.
· Generate a Report of all renewable certificates with this Reason code that are listed on Worksheet 1 as supply for the Reporting Year in question.
· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.

· Auditor will compare this Report to your actual WREGIS account.
II.
Certified Wholesale Transactions and Transactions within a Tracking System

For Green-e Energy certified transactions made within a Tracking System between a Green-e Energy Participant’s Tracking System account and the Tracking System account of the Participant’s customer, the following procedures must be followed.  These steps are not specific to a particular Tracking System, but apply to all Tracking Systems.  

· Transfer the renewable certificates to the customer’s Tracking System account.
· Within your Transaction History, Account History or equivalent, display the renewable certificates transferred to the wholesale customer’s Tracking System account.  The following information about the transferred renewable certificates must be displayed:
· Generator name;
· Generation date;
· Renewable resource type;
· Transfer date;
· Number of MWh transferred and the corresponding ID numbers of the renewable certificates transferred; 
· Name of customer; and
· That the transfer was confirmed, not simply initiated.
· Generate a Report showing the Transaction History, Account History or equivalent.
· Obtain Tracking Attestation(s) from each generator of renewable certificates retired toward the particular RY.
· Auditor will compare this Transaction History Report, Account History Report or equivalent report to your actual Tracking System account.
III.
Wholesale Supply Sourced from a Generator in a Tracking System when the Buyer does not have a Tracking System Account

In some cases, marketers of renewable energy will buy wholesale supply from a tracking system when the marketer does not have their own account in the tracking system.  This requires that the RECs purchased from the tracking system be prevented from further transfer within the tracking system, so that the marketer can be assured that they have the sole claim to those RECs, and the demonstration of the chain of custody once the RECs have left the tracking system.  Unfortunately, this scenario leads to extra verification paperwork, since paperwork from the tracking system and traditional paper attestations from every holder of the RECs are required.

In this case, the following steps must be taken for verification:

· The generator must complete a Tracking Attestation and submit it to Green-e Energy for approval.
· The entity selling the RECs out of the Tracking System to a marketer without a tracking system account must demonstrate that the RECs have been retired in the tracking system, and use the appropriate Retirement Reason (or, in some Tracking Systems, show the RECs as Reserved) to indicate that the RECs are not being retired for a claim, but rather to be traded outside the tracking system.
· In order to show that the RECs were sold to the particular marketer without a Tracking System account, the seller must either:
· Provide the buyer with a Tracking System Report that includes the name of the buyer in the Retirement Reason code (and follows all other Retirement Reason rules above), along with all of the other required language mentioned in Section I of this document; or If the buyer name is left out of the Retirement Reason but the rest of the Retirement Reason rules above are followed, provide a Wholesale Attestation naming the buyer as the buyer of those RECs retired in the Tracking System, and also provide a Tracking System Report with all of the required language mentioned in Section I of this document, minus the buyer’s name.  The number of MWh, facility name generation date, and other types of information listed on both the Wholesale Attestation and the Tracking System Report must match.
· The buyer that has bought the RECs out of the tracking system must provide all of this paperwork as part of its Green-e Energy Annual Verification Submission in order to demonstrate that the buyer has the only claim to those RECs.
Appendix F:
Companies Participating in Green-e Energy in 2009
This list should be used to verify information in Worksheet 2, Columns 2A and 2I.  Common abbreviations, former names and/or other business names are noted in parentheses.
3 Phases Renewables

3Degrees

Alliant Energy

Ambit Energy, LP

Ameren Energy Marketing

AmerenUE

American Municipal Power, Inc (AMP)

Arizona Public Service Company

Blue Star Energy Services

Bonneville Environmental Foundation (BEF)

Carbon Solutions Group

Carbonfund.org

Choose Renewables

City of Palo Alto Utilities (CPAU)

Clean Currents, LLC

Clear Sky Power

Community Energy

Community Green Energy, LLC

ConEdison Solutions

Constellation NewEnergy

Consumers Energy Company

Direct Energy

Dominion Virginia Power

DTE Energy

Duke Energy

E.ON U.S.

Ecoelectrons Renewable Energy

Element Markets, LLC

Empire District Electric

Energy Plus Holdings, LLC

Entark Global, Ltd.

Eugene Water and Electric Board (EWEB)

Evergreen Wind Power, LLC

Evolution Markets

Exelon Energy Company

Georgia Power

Glacial Energy V.I.

Good Energy

Green Energy Marketing, Inc.

Green Mountain Energy Company

Green Power EMC

GT Environmental Finance

Hampton Lumber Mills - Washington, Inc.

Heritage Sustainable Energy

Hess Corporation

Hudson Energy Services

Iberdrola Renewables (formerly PPM Energy) 

ICAP United, Inc.

Integrys Energy Services, Inc.

Intermountain REA

Kansas City Power & Light Greater MO Operations (formerly Aquila)

Luminant Energy Company, LLC

NativeEnergy

New York Power Authority (NYPA)

Nexant Clean Energy Solutions

NextEra Energy Power Marketing

NSTAR Electric Company

PacifiCorp - Pacific Power / Rocky Mountain Power

Pepco Energy Services

Platte River Power Authority (PRPA)

Powerex Corp

Puget Sound Energy

Reliant Energy

Renewable Choice Energy

Roseville Electric

Sacramento Municipal Utility District (SMUD)

Salt River Project

Santee Cooper

Sawnee EMC

Seattle City Light

Shell Energy North America (formerly Coral Holdings)

Silicon Valley Power - City of Santa Clara (SVP)

Sky Energy

Sterling Planet, Inc.

Suez Energy Resource NA, Inc.

SunPower Corporation

Sustainable Power Corporation / USSEC

Tennessee Valley Authority (TVA)

TerraPass

The CarbonNeutral Company (formerly GreenLife)

TransAlta (formerly Vision Quest)

TXU Energy

Viking Wind Partners, LLC 

Village Green Energy

Wabash Valley Power Association (WVPA)

Washington Gas Energy Services (WGES)

We Energies

WindCurrent

WindStreet Energy

WPPI Energy

Xcel Energy

Appendix G: 
Notification of Null Power use

Appendix G describes how to determine what should be entered in Column 1O of Worksheet 1. 

The requirement to prove that certain utility oversight bodies have been notified of certain REC sales applies to Green-e Energy Participants using RECs to supply certified sales, whether the Participant sells a certified REC product or a certified renewable electricity product.  This requirement does not apply to Participants buying bundled renewable electricity and selling a certified renewable electricity product that has never been unbundled.

When a Participant purchases or generates a REC, if the electricity that was generated with the REC is sold to or used by a utility, then the Participant must prove that the oversight body of that utility has been notified that the electricity cannot be counted as renewable.  This is required even if the electricity was split from the REC by a party far upstream of Participant in the REC’s chain of custody. Such notification helps prevent double claiming of the attributes of renewable electricity generation by preventing users of the unbundled electricity from making renewable electricity use claims.   Since the renewable attributes are tied to the REC, these attributes should not be claimed by the purchaser of unbundled electricity who has not also bought the REC.  This requirement is stated in the National Standard in Section III.E.  

In most cases, notifications are required when a Participant purchases supply directly from a generator or in a wholesale transaction that is not Green-e Energy Certified.  See the instructions for Column 1O of Worksheet 1 for how to determine eligibility.  Notifications are not required for renewables tracked in ERCOT, NEGIS or PJM-GATS from the point of generation onward and sold by a Participant in a Green-e Energy Certified product; notifications are required for MWh tracked in NARR, M-RETS, MIRECS and WREGIS.
This notification requirement can be satisfied by providing one of the two types of documentation below:

· Documentation showing that the utility receiving the unbundled electricity has notified its oversight body.  This could take the form of minutes from a meeting with the utility’s oversight body, utility reporting showing that no renewable MWh were counted from a particular facility, annual reporting to a utility’s PUC, etc; or
· Letters create and sent by the Participant.  In this case, a sample notification letter is provided at the end of this Appendix.
If the electricity that has been unbundled from the RECs is sold in the state in which the generator is located, the notifications to the following entities are necessary:
1. The body that oversees the utility that ultimately received and delivered the unbundled electricity to its retail customers (Public Utility Commission or equivalent for regulated utilities; governing board or similar oversight body for un-regulated or municipal utilities); and
2. The state Environmental Protection Agency (EPA) in the state in which the generator is located (or equivalent, such as Department of Environmental Quality, Natural Resource Commission, etc.).
If the electricity that has been unbundled from the RECs is sold in a state other than the one in which the generator is located, the notifications to the following entities are necessary:
1. The body that oversees the utility that ultimately received and delivered the unbundled electricity to its retail customers (Public Utility Commission or equivalent for regulated utilities; governing board or similar oversight body for un-regulated or municipal utilities);

2. The state Environmental Protection Agency (EPA) in the state into which the electricity was sold (or equivalent, such as Department of Environmental Quality, Natural Resource Commission, etc.);
3. The state Environmental Protection Agency (EPA) in the state in which the generator is located (or equivalent, such as Department of Environmental Quality, Natural Resource Commission, etc.); and
4. The Public Utility Commission (or equivalent) in the state of generation.
CREATING NOTIFICATION LETTERS

Letter Requirements

Notification letters should be sent to the entities above (PUCs, EPAs, etc.), and copies of these letters should be provided to the Auditor and to CRS with a Participant’s verification submission.

Notification letters should address utility regulating bodies and should state:

· The Participant’s claim towards the purchase of the RECs,
· The name of generating facility that produced the RECs,
· The number of RECs purchased and the period over which they were generated; and
· The name of the utility / load-serving entity / ESP that received the unbundled electricity.
If a single utility is associated with more than one generator, then these may all be addressed in one letter, as long as each purchase from a generator is called out. 

Sample Notification Letter
The template on this page may be filled in to create a notification letter.

[Date]

[Address of Recipient]

[Participant in Green-e Energy] is authorized by the Center for Resource Solutions' Green-e Energy program to sell certain of its Renewable Energy Certificates (RECs)/renewable electricity as Green-e Energy Certified.  A REC is a tradable commodity representing the environmental attributes of 1 MWh of electricity generated from a renewable source. As part of [Participant in Green-e Energy]'s reporting requirement to Green-e Energy, this letter is to inform you of electricity generated by [generator] located in [city, province] in [year] that was sold to [utility]. The electricity was provided to [utility] without the environmental attributes, while the associated RECs were purchased by [Participant in Green-e Energy] and then sold to a third party. Under the rules of Green-e Energy, [Participant in Green-e Energy] must notify relevant regulatory authorities that [Participant in Green-e Energy] sold the RECs associated with the generation for which [utility] purchased the power.

Generator: [generator]

Number of RECs:

Period Generated:

Purchaser of RECs: [Participant in Green-e Energy]

Purchaser of Power: [utility]

If you have any questions feel free to call me.

Sincerely,

[full name]

[Participant in Green-e Energy]

[contact information, including phone, fax, email and mailing address]

[image: image2.png]O Energy




Appendix H:
GREEN-E ENERGY ATTESTATION FROM PROGRAM PARTICIPANT
Reporting Year: _____________

I, (print name and title) ______________________________________________, declare on behalf of (name of renewable energy product provider) ____________________________ (“Participant”), that:

1) all the renewable megawatt-hours (MWh) sold through my company’s Green-e Energy Certified renewable energy product(s) were generated by eligible renewable energy generators as defined in the Green-e Energy National Standard, 2) all the renewable attributes, including any emissions offsets or claims and all CO2 benefits, represented by the Green-e Energy Certified product(s) sold in the Reporting Year indicated above, reported in the Green-e Energy Worksheets for that Reporting Year, and verified through the Green-e Energy Annual Verification Protocol were transferred to customers or retired on their behalf and were not sold separately to other customers or used to make other renewable energy claims;

3) the renewable MWh reported for Certified sales were sold once by Participant as part of a Green-e Energy Certified product;

4) Participant made no specific purchases and/or generation of energy that has already been claimed, including claims inadvertently made through generator advertizing stating where renewable generation will be delivered;

5) all required reporting to state agencies (such as reporting for Regional Greenhouse Gas Initiative state sales, New York Conversion Transactions, or notification letters to Public Utility Commissions and other entities, as applicable) were submitted to the appropriate agencies in accordance with Green-e Energy and such agencies’ rules, or will be submitted to the appropriate agencies if the applicable deadline has not passed at the time of signature of this Participant Attestation, and responses from such agencies will be provided to CRS in accordance with Green-e Energy verification requirements;
6) all electricity paired with RECs and sold as renewable electricity had emissions rates at or below Participant’s system mix emissions rates for the year of sale;

7) no specific purchases and/or generation of nuclear power contributed to the certified products;

8) for the renewable MWh sold by Participant, Participant:

a) did not sell, market or otherwise represent as renewable energy the electrical energy that was generated with the reported RECs; and
b) did not use the electrical energy that was generated with the reported RECs to meet any federal, state or local renewable energy requirement, renewable energy procurement, renewable portfolio standard, or other renewable energy mandate.
To best of my knowledge, no other party participated in the actions described in a, and b above with the electrical energy that was generated with the RECs claimed by Participant.

Names of Green-e Energy certified products:

	· 
	· 

	· 
	· 


I further declare that statements contained in Green-e Energy Verification Worksheets 1-9 for the products listed in the table above are true and correct, and that the MWh claimed for the verified products were, sold once and only once.  Further, the eligible renewable MWh sold through Certified products offered by Participant did not contribute to any mandated renewable portfolio standard or other mandated renewable energy program.  As an authorized agent of the aforementioned Participant company, I have authority to submit this report on the company’s behalf. 

____________________________________________






Signature






Date

____________________________________________

Place of Execution

This form is used by the Center for Resource Solutions to verify the accuracy of claims made by Participants in Green-e Energy. The information on this form is held strictly confidential and will not be shared with any other party except in aggregate form.             

� Terms defined in Appendix A are indicated in bold type the first time they appear.


� Documents defined in Appendix B are indicated in bold italic type the first time they appear.


� For information on the qualifications necessary for an accountant, see Section II.2.


� Once the eligible REC is sold separately from the commodity electricity, the commodity electricity becomes generic, undifferentiated, “null” or system mix power. The commodity electricity may not be sold as a specific renewable purchase unless an eligible REC matches it. Further, each MWh represented by an eligible REC may be sold or associated with electricity sales to only one end-use customer. 


� If the Participant owns the generator, Participant should be listed as Seller and Purchaser on the Generator Attestation.


� ‘Renewable certificates’ is the terminology commonly used within Tracking Systems to refer to RECs and/or renewable electricity, and throughout this document the term refers to renewable energy/RECs in your Tracking System account that you are specifically using for Green-e Energy certified sales.


� Green-e Energy is working with Tracking System administrators so that generators who wish to be designated as producing renewable certificates eligible for use in a Green-e Energy certified product will have to fill out a Tracking Attestation when they register with the Tracking System.  This is in the hopes of removing the obligation for Green-e Energy Participants to gather and provide Tracking Attestations themselves, and to make the use of Tracking System Reports easier.  Until this functionality is established, participants in Green-e Energy will be required to obtain completed Tracking Attestations from generators.  Generators that have signed the Tracking Attestation will be listed on the Green-e Web site at http://www.green-e.org/tracking_attests_recd.html


� For non-wind facilities located in Texas, additional Tracking System requirements may apply, due to a state law that went into effect on January 1, 2008, that increases the potential for double counting of the benefits of renewable energy.  Please see Appendix A of the Green-e Energy National Standard for details before transacting non-wind renewable MWh that you wish to get Green-e Energy Certified that come from facilities located in Texas. 


� ERCOT does not have sub-accounts.  New accounts require approximately one week to come online.


� If the profile of the generator registered in WREGIS from which you are sourcing has the “Green-e Energy Eligible” box checked off, you do not need to submit a Tracking Attestation.
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